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ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


e 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 405 (Revised) (OAS, ANB, APSB) 


These regulations were approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions 
Code, Sections 103, 103.5, 103.6, 115, and 116 on January 17, 1952, and are 
being filed in accordance with Sections 11380, 1121(b), and 11h22(c) of the 
Government Code. 


These regulations are to be effective immediately upon filing with 
the Secretary of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general welfare and 
that notice and public procedure thereon are impracticable, unnecessary or 
contrary to the public interest. 


Very sincerely yours, 


Be OES Boe RE 


Charles I. Schottland 
Director 
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in the Office of the Secretary of State 
of the State of California 
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DEPARTMENT BULLETIN NO. 05 (Revised) (OAS, ANB, APSB) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WFLPARE DEPARTMENTS 
COUNTY AUDITORS 





Subject: Old Age Security Permanent Sample 
Schedule, and Social Data Record 
Card — Aid to the Blind 


Department Bulletin No. )05 is hereby revised to eliminate, effective 
February 1, 1952, the requirement of submitting Form Temp 302 Ag, Old Age Security 
Eligibility Analysis, and Form Temp 302 Bl, Security for the Blind Eligibility 
Analysis, and to provide for reporting personal property information on Form Ag 251, 
Old Age Security Permanent Sample.Schedule, and on Form Bl 230, Social Date Record 
Card ~ Aid to the Blind. 


Old Age Security Permanent Sample Schedule, Form Ag 251, and Discontinuance of Form 
Temp 302 Ag 


Manual of Policies and Procedures Sections 290-00 through 299-99 shall 
apply, except Sections 292-l0 and 292-l5 which are obsolete. 





Form Temp 302 Ag and Ag 251 - Counties shall no longer submit Form Temp 
302 Ag, Old Age Security Eligibility Analysis, on OAS Permanent Sample Cases. Infor- 
mation on personal property shall be reported in Items Q and R, Form Ag 251, OAS 
Permanent Sample Schedule. 


Personal Property -— Item Q on Form Ag 251 = In Item Q, show the total value 
of all personal property which is considered in determining eligibility and the total 
encumbrances thereon. ¥xclude the value of personal property not considered in deter- 
inining eligibility; i.e., personal effects, property in escrow. (See Section A-730 
of the Manual of Policies and Procedures - Old Age Security.) Disregard references 


to WIC Sections 2163 to 2163.7 and to Manual Section 292-),0 which appear on the form. 





Life Insurance - Item R on Form Ag 251 - In Item R, circle sub-item 1, Non- 
exempt insurance, and/or sub-item 3, Burial trust, if personal property includes such 
items, Disregard sub-item 2, Exempt insurance, and the references on the form to 
Manual Section 292-5 and WeIC Sections 2163 to 2163.6. 


Reporting Status of Case on Form Ag 251 - To show whether the schedule is 








for a new application, reinvestigation, restoration, or reapplication, circle the 
miumber (1, 2, 3, or ) appearing before the appropriate statements in the last sentence 
of the instructions printed in bold type italics on Form Ag 251. 














Social Data Record Card ~ Aid to the Blind, Form Bl 230 (ANB-APSB), and Discontinuance 
aE Seem Femp 306" Be er ne ne ey 


Manual of Policies and Procedures Sections 285-00 through 287-90 and 
Section 289-99, shall apply except Sections 287-59 and 287-75 which are obsolete. 
In addition, the following is required: 


1. The portion of Form Bl 230 in the lower right hand corner shall be completed. 
Entries shall be as follows: 


a) status of case: indicate whether the case is new or is being reinstated 
(note that Form Bl 230 is not required on "restored" cases) 3 








b) amount of this grant: indicate the amount approved for the case; 


c) other income: write in each source of income (other than the grant) and 


the amount received from each source. If there is no income, write "none"; 





a) total need: to the right of the space allotted to "other income" enter 
the totai need computed for the recipient, e.g., "T.N. $98". This figure 
can not be less than $35; 


e) education and employment: the three items under this heading are self- 
explanatory. 


Forms Temp 302 Bl and Bl 230 - Counties shall no longer submit Form Temp 
302 Bl, Security for the Blind Eligibility Analysis, on cases of Aid to Needy Blind 
and Aid to Partially Self-supporting Blind Residents. Information on personal 
property shall be reported in Items 21 and 22, Form Bl 230, Social Data Record Card - 


Aid to the Blind. 








Personal Property - Item 21 on Form Bl 230 - in Item 21, enter in sub-items 
a, b, and c the values of cash, securities, and other personal property which are 
considered in determining eligibility and the amount of encumbrances thereon. (See 
Section B-l57 of the Manual of Policies and Procedures - Aid to the Plind.) Exclude 
the value of personal property not considered in determining eligibility; i.e., 
property in escrow (Manual Section B-l:78), in ANB, personal effects (Manual Section 
B-l4iSl,), and in APSB, certain insurance (Manual Section B-)63). Disregard the refer- 
ence on the Form to iianual Section 287-75. 


life Insurance - Item 22 on Form Bl 230 - In Item 22, for ANB, circle sub-~ 
item a or c, whichever is applicable, and disregard sub-item b. For APSB, circle 
sub-item a, b, or c whichever is applicable. (See Manual Section B-l)63 regarding 
determination of exempt and non-exempt insurance.) Disregard the reference on the 
Form to Marmal Section 287-59. 


Information on Real Property shall be reported in Item 23, Form Bl 230 in 
accordance with Manual Sections 287-60, 287-65 and 287-70. 


Department Bulletin No. 05 is now obsolete. 
Very sincerely yours, 


Penn Lis 2 fl eee 


Charles I. Schottland 
Director 
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ADDRESS REPLY TO: 
Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


& 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 


by the State Department of Social Welfare with Aid to the Blind Manual 
Letter No. 8. 


14 


These regulations were adopted by the State Social Welfare Board 
on February 15, 1952, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.6, and 11h(b), and are being 








filed in accordance with Section 11380 of the Government Code. 


These regulations are effective April 1, 1952, except for 
Sec. B-509 which is effective March 1, 1952, 


The regulations in Section B-509 are to be effective immediately 


upon filing with the Secretary of State, since this has been found necessary 


for the immediate preservation of the public peace, health and safety or 


general welfare and that notice and public procedure thereon are impracticable, 


unnecessary or contrary to the public procedure, 


Very sincerely yours, , 


Py 
4 
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Charles I. Schottland 
Director 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


February 25, 1952 


AID TO THE BLIND MANUAL LETTER NO. 8 


The attached revisions numbered 74 through 84 are to be entered in your 
copy of the Manual of Policies and Procedures - Aid to the Blind and the revision 
numbers canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on February 15, 
1952, Secs. B-249, B-540, B-542, and Be703 are to be effective April 1, 1952, and 
| Sec. B-509 is to be effective March 1, 1952. 


The revision in Sec, B-249 clarifies the provision that an applicant may 
choose the kind of eye examination to be made, i.e., either ophthalmological or 
optometric,. 


Sec, B-509 has been revised to provide that residents of The California 
| School for the Blind and resident trainees of State Orientation Centers for the Blind 
are not considered inmates of public institutions for purpose of aid. 


Sec, B-542 has been revised to eliminate the listing of sources of income 
considered exempt, 


Sec, B-703 has been revised to eliminate the requirement that, in inter- 
county transfers, a new application be taken by the second county when responsibility 
for payment of aid is transferred, 


Sec, B-283 has been corrected to add the name "A. B. Root" to the list of 
authorized optometrists for eye examinations. This name was inadvertently omitted 
from the list issued November 16, 1951. 





Revised Forms Bl 227 and 227A are being attached for inclusion in the 
chapter on "Forms", 


FILED 
In the office Secretory 
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BLINDNESS Aid to the Blind 


B-246 (Continued) B~21,6 





(In general, an individual meeting the definition of blindness with a visual 
acuity of 20/200 in the better eye may be considered to have 1/10th of "normal 
vision" in that eye; a person with a visual acuity of 10/300 vision may be considered 
to have 1/30th of "normal vision," A person with a visual acuity of 20/100, which 
is better vision than 20/200, may be considered to have 1/5th of "normal vision, ") 


(In general, a person whose field of vision is so impaired as to come within 
the definition of blindness, or restricted to 20 degrees, may be described as being 
able to see an object as though he were looking through a gun barrel, This is fre- 
quently called "gun barrel vision,") (Wale 3005, 3050, 3075, 3403, 3460) 


B-249 DETERMINATION OF DEGREE OF BLINDNESS B-249 


An eye examination by a duly licensed and practicing physician, skilled in 
diseases of the eye, or a duly licensed and practicing optometrist, is required by 
law to establish eligibility and continuance of eligibility, (See Sec. B~264, 


Neuropsychiatric Examinations) 


A, EXAMINATIONS BY AUTHORIZED PHYSICIANS OR OPTOMETRISTS 





| All examinations to establish degree of blindness must be made by the physi- 

| cians or optometrists authorized by the SDSW. Unless specific authorization is ob- 

' tained from the SDSW, eye examinations shall be made only by 2 physician whose 
name appears in Sec, B-282, List of Authorized Physicians for Eye Examinations, or 
by an optometrist whose name appears in Sec, B~283, List of Authorized Optometrists 
for Eye Examinations, The individual shall have a choice of the kind of eye 
examination to be made, i,e,, either cphthalmological or optometric, The individual 
shall have a choice of which authorized examiner in his locality (ophthalmologist 
or optometrist) is to make the examination, If no examiner of the category he 
chooses (ophthalmologist or optometrist) is available in the locality in which he 
lives, the nearest examiner of his choice shall be used, 


B, REPORTS IN WRITING AND FROM CLINICS 


Two copies of the report of the eye examination shall be completed in writ~ 
ing over the signature of the physician or optometrist who made the examination, 
The form of the report, Report of Eye Examination, Form Bl 227 and Bl 227A, is 
prescribed by the SDSW, Reports of examinations from clinics cannot be accepted 
unless the physician or optometrist who made the examination and signed the report 
is one on the lists of authorized examiners, 


C, OUT-OF-STATE EXAMINATIONS 


| Out~of-state physicians or optometrists who have been authorized by the SDSW 
| to make eye examinations appear at the end of the lists, and individuels may be 
referred to them for eye examinations when they are the nearest examiners available, 
The names and addresses of physicians or optometrists not on the list who can be 
authorized to make examinations for persons visiting out~of-ste+e may be obtained 
by writing to the SDSW, The individual's out-of-state address mist be included in 
the letter, (Walc 3075, 3083, 3460, 3471) 
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Aid to the Blind BLINDNESS 


B+243 BLINDNESS--ELIGIBILITY REQUIREMENT B-243 


To be eligible for aid to the blind a person's visual impairment mst 
come within the definition of economic blindness as defined and determined in 
Sections B-246 and B=-249, 


(WeIC 3005, 3050, 3075, 3403, 3460) 


B-246 DEFINITION OF BLINDNESS B=246 


The definition of economic blindness as used to determine eligibility 
follows: 


1. In general, central visual acuity of 20/200 or less in the better 
eye, with the aid of the best possible correcting glass, shall be 
considered. blindness. 


2. Central visual acuity better than 20/200 shall be considered as 
blindness only when the peripheral field has contracted to such an 
extent that the widest diameter of the remaining visual field is not 
greater than 20 degrees. The maximum diameter of the field is taken 
into consideration and not the radius. 


3. In cases where central visual acuity is better than 20/200 and 
remaining peripheral fields exceed 20 degrees, but are so placed, or 
shaped, as to be of little practical use, or in an operated eye when 
the State Ophthalmologist feels that the disability inherent in the 
eye condition present indicates greater disability than the usual 
20/200, the State Ophthalmologist shall use his discretion in rec- 
ommending approval for aid if the report of pathology is of such 
character as to prevent applicant from providing himself with the 
necessities of life. 


An individual with a central visual acuity of 20/200 can identify a 
standard object (the Snellen Test Character) at a distance of twenty feet, while 
an individual with normal vision can identify the same object at a distance of 
200 feet. This statement relates to distance vision. 


Central visual acuity is indicated by a fraction; the numerator indicates 
the distance of vision as measured by feet, and the denominator indicates the 
size of the letter which can be seen on the Snellen Testing chart. For example, 
6/200 central visual acuity indicates the applicant can read a "200 foot" letter 
on the chart at a distance of six feet. 


The applicant must have 20/200 or less, such as 3/200, 15/200, 10/300, 
or 15/400, to be eligible for aid on the basis of central visual acuity. 


(Section Continued on Next Page) 
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B~-282 (Continued) 
SAN JOAQUIN COUNTY 


Broaddus, Go As 
Brody, Yale 
Plageman, William Heo 
Fowell, Dewey Re 
Powell, James Re 
Saslaw, Lewis B. 
Tipshus, Alfons F. 


SAN LUIS OBISPO COUNTY 


Beresky, Tibor 
Kelker, Go David 


GAR WAIT 


SAN MATEO COUNTY 
Murphy, William H. 
Sharpe, Otis Allen 
Sherwood, Rebert O. 
Westsmith, Richard A. 


SANTA BARBARA COUNTY 


Campbell, J. Gary 
Gibb, We Blake 
Hombach, Frank Jo 
Loutfallan, Michel 


Mesirow, Maurice Ee 
Richards, John Me 
von Zelinski, We F. 


SANTA CLARA COUNTY 


Beard, Crowell 
Cassell, Irving 

Lee, Dorothea 
Liebenberg, Henry So 
Martin, P. Te 
Reinhardt, Paul Hs 
Rosehill, David B. 





CALIFORNTA-SDSW-MANTAL—AB 





BLINDNESS 


22 North Sutter Street 
127 East Acacia Street 
242 North Sutter Street 
Medico-Dental Building 
Medico-Dental Building 
Bank of America Building 
242 Ne Sutter Street 


1170 Marsh 


205 3rd Aveme 

251 Park Road 

128 Primrose Road 

30 South El Camino Real 


1525 State Street 
1515 State Street 
121 State Street 
1826 State Street 
(Also Ventura County) 
117 Ee Cook Street 
153k State Street 
22 We. Islay Street 


St. Claire Building 

St. Claire Building 
Medico-Dental Building 
123 South Third Street 
Medico=Dental Building 
300 Homer Avenue 

Bank of America Building 


Revision 64 


Aid te the Blind 


B=262 


Stockton 2 
Stockton 

Stockton 2 
Stockton 2 
Stockton 2 
Stockton 

Stockton 2 


San Luis Obispo 
Cayucos 


San Mateo 
Burlingame 
Burlingame 
San Mateo 


Santa Barbara 
Santa Parbara 
Santa Barbara 
Santa Barbara 


Santa Maria 
Santa Barbara 
Santa Barbara 


San Jose 23 
San Jose 23 
San Jose 20 
San Jose 12 
San Jose 20 
Palo Alto 

San Jose 16 


(Section Contimed on Next Page) 


Revised December 18, 1951 
Effective February 1, 1952 
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Aid to the Blind 


B-282 (Continued) 


BLINDNESS 


SAN DIEGO COUNTY (Contimed) 


Merrill, H. Ross 
Merwin, Thomas Keery 
Ravin, Oscar G. 
Root, A. B. 

Rowland, Alan L. 


SAN FRANCISCO COUNTY 


Aiken, Samuel D. 
Barkan, Otto 
Bettman, Jerome W. 
Blak, Einar V. 
Borley, William E. 
Boyle, 5. F. 
Brinckerhoff, Albert J. 
Campion, George S. 
Carman, Henry F. 
Dickey, Clifford Allen 
Edgerton, Ambrose Earl 
Eissler, Rolf 

Fine, Max 

Hall, Thomas G. 
Harrington, David 0. 
Harrington, John T. 
Hicks, Avery 

Hogan, Michael J. 
Hosford, George N. 
Jakobovits, Rafael 
Kadesky, David 
Lachman, George S. 
McBain, Earle H. 
Miller, Miriam 

Mohr, Selby 

Pischel, Dohrmann K. 
Rodin, Frank H. 
Rodin, Max 

Sarrail, Jean A. 
Shaffer, Robert N. 
Smith, Joseph G. 
Tesauro, Nicholas 


CALIFORNIA~SDSW=MANUAL-AB 


“CALIFORNIA-SDSW-MANUAL-AB=—=—=<“‘éRREVISON' 7B , 


3251 hth Avenue 
3318 lth Aveme 
233 A Street, Suite 05 


1006 Medico Dental Building 
Bank of America Building 


38h Post Street 
90 Post Street 
200 Clay Street 
1801 Bush Street 
655 Sutter Street 
90 Post Street 
h90 Post Street 
90 Post Street 
60 Vicente Street 
liso Sutter Street 
450 Sutter Street 
2107 Van Ness Avenue 
655 Sutter Street 
516 Sutter Street 
38), Post Street 
SO Sutter Street 
490 Post Street 
SO Sutter Street 
SO Sutter Street 
655 Sutter Street 
1801 Bush Street 
50 Sutter Street 
90 Post Street 
350 Post Street 
SO Sutter Street 
h90 Post Street 
h90 Post Street 
90 Post Street 
30 Hernandez Avenue 
h90 Post Street 


50 Sutter Street, Room 1918 
38h Post Street, Room 901 


San 
San 
San 
San 
San 


San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 
San 


B=282 


Diego 3 
Diego 
Diego 
Diego 1 
Diego 1 


Francisco 8 

Francisco 2 

Francisco 15 
Francisco 9 
Francisco 2 
Francisco 2 
Francisco 2 
Francisco 2 
Francisco 1 
Francisco 8 
Francisco 8 
Francisco 9 
Francisco 2 
Francisco 2 
Francisco 8 
Francisco 8 
Francisco ? 
Francisco 8 
Francisco 8 
Francisco 2 
Francisco 9 
Francisco 8 
Francisco 2 
Francisco 8 
Francisco 8 
Francisco 2 
Francisco 2 
Francisco 2 
Francisco 1 
Francisco 2 
Francisco 8 
Francisco 


(Section Continued on Next Page) 
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INSTITUTIONS Aid to the Blind 


B-512 ELIGIBILITY OF PUBLIC INSTITUTION ENHATES B-512 


An inmate of a public institution may apply for aid. If otherwise eligible, 
aid shall be granted from the first of*the month in which the determination is made 
that he is eligible, provided the applicant has a bona fide plan to move from the 
institution following receipt of the first payment. Likewise, aid shall be granted 
to an eligible applicant who became an inmate of a public institution efter the ap- 
plication was signed. 


Not more than one warrant may be delivered to the applicant at the public 
institution, The applicant must move from the institution as soon as possible 
after receiving his first warrant. Should the applicant remain in the institution 
after the last day of the month for which the initial warrant is paid, he is in- 
eligible for the warrant for the next month and for each succeeding month up to 
the month following that in which he leaves the institution. 


Example: An inmate of a public institviion signed an application on October &. The applicant 
pianned to leave the institution in November, Aid is granted on November 26, effective 
Neve mises and the November warrant is delivered te the applicant at the institution on 
reine The applicent moves from the institutien on December 4. The warrant for 
December canceled because the applicant did no* leave the institution until after 
November 3C. Aid is paid effective Janvary 1 if the applicant remains otherwise eligible. 





An inmate of a federal hospital or home located in this state, and which is 
not supported in whole or in part by the state or any of its political subdivisions, 
may apply for and receive aid while an inmate. (aco nss72) 


A person confined in a public institution of a custodial or correctional 
character is not eligible to receive aid, and aid shall be discontinued as of the 
last day of the month in which a recipient enters such institution, If aid is re- 
stored following discontinuance because of confinement in a public hospital or in 
a public institution of a custodial or correctional character, aid may be restored 
for the balance of the month during which he was not confined in such institution, 


provided he is otherwise eligible. (see Sec. B-515, Eligibility During Hospitalization; for ANB, 
see Sec. B-518, Institutional Subvention for Hospital or Infirmry Care.) 


Certification of Payment after Release of Inmate from County Institution 


As evidence that an applicant whose application was granted while an inmate 
of a public institution and who received his first warrant while in the institution, 
ceased to be an inmate following receipt of that warrant, a Certificate of Delivery 
of Payment of Aid, Form AB 231, relating to the warrant for the second month shall 
be completed and filed in the case record. The county official or other person de- 
livering the warrant certifies on AB 231 to the day the applicant left the insti- 
tution and the date the warrant was delivered. 


(Section Continued on Next Page) 


Revised December ae 1953 
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Aid to the Blind INSTITUTIONS 


B-503 INSTITUTIONS--GENERAL B-503 


The Aid to the Blind Program has been established primarily to provide care 
for a person in his own home, as the preservation of satisfactory home and family 
life is one of the major goals of a welfare program, Aid shall be granted to a 
person in his own or some other suitable home of his own choosing, in preference to 
placing him in an institution. Institutional care, however, may sometimes be nec= 
‘essary, Some physical and mental illnesses may be cared for best in institutions, 
When constant care is required, few homes can adequately meet the need, The right 
of a person to make his own living arrangements includes his right to live in a 
boarding home or private institution of his own choice. 


Eligibility is not dependent upon the licensing or approval of the boarding 


home or private institution in which an applicant or recipient is living.  (waic 
3044.5, 3075, 3460) 


B-506 INSTITUTIONS--DEFINITIONS B-506 


The term "public institution" may be considered as including a place of 
residence which affords shelter or care to two or more persons, and is managed in 
whole or in part by or through any public instrumentality, official, or employee 
acting in an official capacity; or a place of residence, which, by reason of the 
circumstances of its origin and charter or maintenance from public funds, may 
properly be termed a public institution; or a place of residence in which collec- 
tive shelter or care at a single or lump sum contract price is afforded to two or 
more persons by agreement with the state or any of its political subdivisions for 
a consideration of money or money's worth. 





A county institution is one established and maintained. by a county for the 
purpose of rendering medical or surgical care to the sick or wounded or where the 
infirm are given shelter and maintenance. County institution includes a private 
hospital which, pursuant to contract with the county accepts patients for medical, 
hospital, or infirmary care at county expense, 


A private institution is defined as a facility managed and controlled by 
an association or corporation or by an individual for the purpose of giving shelter 
and/or care to groups of people, and which is not supported from public funds, A 
rivate institution may be either conmercial non-profit, fraternal or benevolent, 
WeIC 304.1, 3075, 360) 


B-509 RESIDENTS OF CERTAIN INSTITUTIONS NOT CONSIDERED INMATES B-509 | 


Blind persons shall not be considered inmates of public institutions for pur- 
poses of aid if attending any of the following: 


1, A shop for the blind maintained by the state which does not provide 
board and room to blind employees. 


2, Public high schools, University of California, and any other institutions 
of higher learning in the state, ; 


3, State Orientation Centers for the Blind insofar as resident trainees 
are concerned, 


4, The California School for the Blind, (Watc 3044, 3075, 3444, 3460) 


Revised February 
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Aid to the Blind 





INCOME 


B-540 (Continued ) B-5h0 | 


Exemple 1; An ANB recipient has exempt income from earnings of $40 a month. In addition, he has 
income from a life insurance policy of $10 a month. Discussion with the recipient reveals 
that he has a special need for a telephone in the amount of $4.00 a month, The recipient re« 


osives a grant of $79. 


Example 2; An ANB applicant (not eligible for APSB because of residence) has earned income of 
$80 a month, In addition he recaives $20 a month from a son, Discussion with the applicant 
reveals he has special needs for housekeeping service and a telephone which totals $50 a 
months Since $50 of the earned income is exempt from all consideration, the applicant actually 
has $50 ($30 plus $20 from the son) non-exempt income with which to meet his meeds, Therefore, 
special need of $50 is established and the applicant is eligible to the maxinuy grent of $854 


Example 3; An ANB recipient (not eligible for APSB because of residence) has earned income of 
$80 a month, and in addition, receives $20 a nonth froma son. Discussion with the recipient 
reveals he has special needs for medical and housekeeping services which total $70 a month. 
Since $50 of the earned income is exempt from all consideration, the recipient actually has $50 
($30 plus $20 from the son) of non-exempt income with which to meet his needs partly. While 
special needs of $70 are established, there is only $50 of non=exempt income to be applied 
toward meeting these special needs, leaving an unmet need of $20. The recipient receives the 


maximum grent of $85. 

Example 4s A married ANB recipient (ineligible for APSB because of residence) has net income from 
earnings in the amount of $110 a month, His wife has no income and her need has been determined 
to be $80 a month. As $50 of the recipient's income from earnings is exempt to the recipient, he 
may allocate a like amount, or $50, to the support of his spouse (see Sec. B-538) thus leaving 
$10 as non-exempt income to the recipient, The recipient is entitled to a grant of $75 ($85 
minus $10 non-exempt income), if he has no special needs, 


if in the same example the recipient's income from earnings were $87 2 month, the first $50 
would be considered exempt to him, and the spouse would be allocated $37 toward her supporto 


The case record shall show the method used in determining the amount of net 
income exempt from consideration in computing the amount of aid. (wsrc 3075, 3084.3) 


B=-542 EXEMPT INCOME IN APSB B-542 


The annual net income of a recipiert of APSB from all sources (except that 
from general relief which is granted for any part of the period covered by the 
first APSB warrant) of a combined total value not exceeding $1,000, increased by 
one-half of that part of his annual net income which is in excess of $1,000, shall 
be considered exempt income in determining the amount of aid. Net income shall be 
determined by deducting from the gross income the expenses which are incident to 


its receipt. 


(Section Continued on Next Page) 
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Aid to the Blind INCOME 


te 
B-538 (Continued) B-538 


Net income from real and personal community property shall be shared equally 
with the spouse whether eligible or ineligible. 


If the recipient has separate income from any source, the total amount of 
such net income must be applied toward his own need and no portion may be allocated 
to the spouse whether eligible or ineligible. 


If an ineligible spouse has separate income from any source no portion of 
such income may be arbitrarily considered as income to the recipient. The extent 
to which the applicant or recipient is actually in receipt of assistance from 
such spouse, either in cash or in kind, shall be determined on the basis of the 
contribution actually received. The pecuniary ability of the ineligible spouse 
whose income is his or her separate income, is determined in the same manner as 
the pecuniary ability of other responsible relatives as outlined in Sec. B+-582. 
(See Sec. B-532 for definition of separate income.) 


If a recipient is receiving OASI benefits, the apportionment to the spouse 
shall not continue after the spouse has reached the age of 65 and becomes eligible 
for OASI payments. However, if the spouse files a claim for OASI benefits 
immediately when eligible to do so, apportionment may continue until the spouse 
receives an award. If the spouse refuses to file a claim, apportionment shall not 
continue after the month in which the 65th birthday is reached. If the spouse does 
not qualify for benefits, the apportionment may continue up to one-half of the 
amount received even though such benefits are the separate income of the person to 
whom they are paid. 


If a serviceman's allowance is received by either of a couple, the ineligible 
spouse (unless otherwise stipulated by the serviceman) may be allotted as much 
thereof as is necessary for his own support, and the support of his dependent 
children. (AGO NS5164, 51873 WIC. 3003, 3075, 3094/5402, 3460, 3472) 


B-540 EXEMPT. INCOME IN ANB B-540 


The net monthly earned income, not exceeding $50.00, of an applicant for or 
recipient of ANB shall not be considered in determining the amount of aid. 


Earned income is that which is received as a result of the efforts of the 
applicant or recipient, i.e., remuneration for employment, self-employment or 
otherwise, including the cash value of all remuneration paid in any media other 
than cash. 


Net earned income is that amount which remains after obligatory and 
mandatory deductions have been made and after allowance has been made for the 
other expenses incurred incident to the securing and retention of the earned income. 


Returns from personal or real property holdings, such as the net income 
from rental of rooms, from purveying of board and room, from crops or livestock, 
etc., shall not be considered earned income unless such returns result from an 
appreciable and continuous effort on the part of the applicant or recipient. 


All income other than earned net income, and earned net income in excess 
of $50.00, shall be considered in determining the amount of aid. (See Sec. B=538, 
Division of Income with Spouse) 

(Section Continued on Next Page) 
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B-5)i)} (Continued) B=5h 


A. FREE RENT 


If an applicant or recipient is in receipt of free rent, the value 
placed thereon shall not be less than $5 nor more than $15. Within 
these minimum and maximum amounts, the. value placed upon the shelter 
furnished without cost to the individual shall be determined by 
taking into consideration both of the following factors: 


1. Comparable rental costs in the community. In no instance shall 
value placed upon free rent furnished an applicant or recipient 
exceed the rental charged for comparable shelter in the same 
community, except that the minimum amount set in the standard 
may not be reduced. — 


2. Adequacy of housing. The following definitions of sub-standard, 
intermediate, and standard housing shall be used to determine 
the degree of adequacy of the housing provided an applicant or 
recipient: 


a. Sub-—standard housine--a dwelling or a room which does not 
have adequate sanitary facilities, safety provisions, or 
any of the other factors mentioned below. 


b. Intermediate housing--a dwelling or a room which does not 
have adequate provisions for privacy and comfort, but where 
there are adequate sanitary facilities and safety provisions. 





e. Standard housine--a dwelling or a room which meets minimum 
standards of health, safety and decency, including such 
items as adequate privacy, sanitary facilities, and comfort. 


In making the determination of the value to be placed on free housing, 
based upon a combination of the factors of comparable rental costs and 
adequacy of housing, one of three monetary amounts shall be used: the 
minimum amount set forth in the standard ($5); the intermediate amount 
in the standard ($10); or the maximum amount.set forth in the standard 
($15). 2 


If an applicant or recipient is residing in a makeshift shelter such 
as a dugout, cave, or tent, it is a "makeshift shelter." The value 
placed on free rent in such "makeshift shelter" shall not exceed $3 
a month. 





The basis for the determination of the value placed on free rent shall 
be recorded in the case record. 


(Section Continued on Next Page) 
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B-542 (Continued) ; B-54,2 





| If an application for APSB has been approved, the recipient shall be entitled 
| to receive the maximum amount of aid each month, and retain net income up to $1,000 
within any one yearly income period. If a person has net income of more than $1,000 
in a given yearly period, an amount equal to one-half of that part of his monthly 
income which is in excess of $1,000 is deductible from the maximum grant until the 
end of the yearly income period. (ee Sec. B-S42, Adjustment in Amount of Aide) 


If the recipient is making an allocation to his spouse, no adjustment shall 
be made until the support of the spouse has been met, but in no event shall the 
| amount allocated to the support of the spouse exceed $1,000 in a given yearly per- 
iod, Such allocation shall not be made until the recipient has had his full 
maximum of $1,000 exempt income. (See Sece B-538, Division of Income with Spouses) 


An applicant '(including original application, restoration, annual redeter- 
mination, transfer from ANB, and reapplication) for APSB who has a regular monthly 
net income, in excess of $168.33 is ineligible to APSB even though he has a spouse 
without other means of support. 


An educational scholarship, which has been awarded to a recipient of APSB 
while he is regularly attending any public school in this state or any institution 
of higher learning in this state, shall not be deemed property, income, or re- 
source for any purpose, and no deduction shall be made from the recipient's amount 
of aid because of such scholarship. (Walc 3400, 3447, 3460, 3472) 


B-544 VALUE OF CONTRIBUTIONS IN KIND : B=544 





The value placed upon rent, utilities, food, or other items of support 
contributed in kind to an applicant or recipient shall not be in excess of an 
amount which will permit him to meet his other needs, such as incidentals, trans- 


portation, etc. 


The following factors shall determine the monetary value of shelter and 
utilities and room and board for which the applicant or recipient is not required 
to pay because they are furnished by relatives, employers, or others: 





(Section Continued on Next Page) 
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B~703 (Continued ) B-703 


visit may be waived if there are not reasonably adequate public transportation 
facilities to the home, An interview shall be held elsewhere, The case record 
shall set forth the conditions which made a home visit impossible, 


To insure the completion of the determination of eligibility prior to the 
effective date of the. transfer, application should be taken by the second county 
well before the date aid is to be discontinued by the first comty. If an appli- 
cation has not been taken by the second coumty within the one year period, it 
should be taken immediately thereafter, For a regular recipient, aid shall be 
paid by the second county as of the first day of the month following the completion 
of one year of residence, unless the date of one year of residence starts on the 
first day of the month, in which event aid shall begin as of that date irrespec= 


tive of the date of application or date of action by the county. (See Sece B~706 = 
Removal of Non=County Aid Recipients 


The presumption is that residence in the second county starts upon the 
date of removal from the first county, If, therefore, it appears that a lapse 
of time occurred between the date of removal from the first county and the estab— 
lishment of residence in the second county, the second county shall obtain resi- 
dence evidence which will either support or refute the presumption that the period 
of time for the acquisition of required residence started upon the date of removal 
rom the first county. Form AB 216 (or Form AB 204, if used), shall contain an 
adequate explanation of any lapse between date of removal and date of establishing 
residence in the second county. In completing Section B of Form AB 215, the 
second county shall take into consideration the effect of the change in living 
conditions or other changes which might affect the amount of aid, 


The second county shall complete Section B of rorm AB 215, retain one copy, 
and return two copies to the first county together with Form AB 216 (or Form 
AB 20h, if used), properly compl.sed and attested, and such supplementary report 
as is necessary. 
D. Submission of Documents 

Upon receipt of Form AB 215 and Form AB 216 (Form AB 204 if payment of non- 
county aid is involved) the first county shall complete and sign Section © of 
Form AB 215, One copy shall be retained and one shall be sent to the second county, 

The first county shall provide the second county with copies of: 

1. Application, Form Bi 200, 

2. Certificate of Verification of Eligibility, Form Bl 201, 


3, Information concerning real and personal preperty holdings. 


(Section Continued on Next Page) 
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B-703 TRANSFER OF AID PROCEDURES B-703 


For a regular recipient, county participation begins as of the first of 
the month following the completion of one year's residence in the second county, 
unless the date of completion falls on the first of the month, in which case 
participation begins as of that date. For regular recipients, county responsi- 
bility is not dependent upon whether blindness occurred while they were residents 
in or outside the state. 


A. Inter-county Transfers 


If the residence of a regular or a non-county recipient is established 
in another county in the state, inter-county transfer arrangements shall be 
initiated, There shall be no interruption or overlapping in receipt of aid 
occasioned by such change of residence, 


The following procedure provides a method of notification between counties 
which will insure continued receipt of aid when residence has been changed from 
one county to another in this state, The counties involved hereinafter are 
designated as follows: first county—the county which is currently paying aid; 
second county--the county to which residence has been changed; third county-- 
any subsequent county to which residence may be changed prior to completion of the 
required period of residence in the second county. 


B, Action by First County 


Notification of Transfer, Form AB 215, shall be prepared in quadruplicate 
by the first county, Section A being completed in full. One copy shall be retained 
and three copies shall be sent to the second county as soon as administratively 
possible after the first county learns of the recipient's removal to the second 
county, The first county shall supply the second county with any pertinent 
information other than that shown in Section A of Form AB 215 and request any 
specific information desired, In all transfer cases, the first county shall advise 
the second county of the recipient's residence status in the first county; i.@e, 
regular recipient or non-county recipient, If non-county, the date residence was 
established in the first county shall be shown, 


The first county shall send Notification of Change of County Residence, 
Form AB 217, to the recipient at the time Section A of Form AB 215 is completed. 
The notification informs the person of future county procedure and of his own 
responsibilities if delay or interruption of aid is to be avoided, 


C. Action by Second County 


Upon receipt of the Form AB 215, the second county shall make a home call 
to verify the presence of the recipient in the county, and to secure the completed 
recipient; Affidavit of Residence, Form AB 216, (If non-county aid is to be 
granted by the second county Form AB 204, Applicant's Affidavit of Intent as to 
Residence, shall be secured in place of AB 216, to substantiate the Cate residence 
was established in the second comty.) Exception: The requirement of a home 


(Section Continued on Next Page) 
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B~703 (Continued) 


H. Removal from Second County 


1. After completion of new residences If residence in another county 


is established subsequent to the date one year of residence in the 
second county was acquired, the second county shall be responsible 
for payment of aid until the end of the month following completion 
of one year's absence therefrom, except that when the change of 
residence took place on the first day of the month, responsibility 
of the second county ceases one year from that date. 


2. Prior to completion of new residence: Should a regular recipient 


having residence in a second county establish residence in a third 
county before completing one year of residence in the second county, 
the second county has no responsibility for payment of aid. The 
first. county continues to be responsible for the payment of aid on 

a participating basis until the end of the month following completion 
of a one-year period from the date residence in the second county was 
established, (unless the change of residence took place on the first 
day of the month). The first county shall notify the third county of 
the change in county residence and request the second county to for- 
ward to the third county such copies of documents as were furnished 
the second county by the first county at the time transfer arrange-— 
ments were made with the second county. Transfer arrangements shall 
be entered into with the third county and wherever possible the third 
county shall grant aid on a non-county basis, effective the first of 
the month following completion of one year's residence outside the 
first county. (If non-county aid is to be granted by the third 
county, Form AB 20h, shall be secured in place of AB 216, to sub- 
stantiate date residence was established in the third county and 

the date residence was established outside the first county.) 


If it is administratively impossible for the third county to secure 
an application and grant aid effective the first of the month follow- 
ing completion of one year's residence outside the first county, the 
first county shall continue aid and arrange with the third county a 
discontinuance date which will permit continuous payment of aid. In 
no event may the first county continue non-county aid beyond the 
first of the month following the date on which the recivient has 
acquired one year's residence in the third county. (Six months in 
case of a recipient who became blind while a California resident.) 


(Section Continued on Next Page) 





CALIFORNIA-SDSW-MANUAL-AB Effective June 1, 1951 


es | | 

















ee ener | aa 


Aid to the Blind INTER-COUNTY TRANSFER PROCEDURE 








B~703 (Continued) B-703 


Lh, Verification of the required state residence, 


5, Letters of Guardianship or Summary of Letters of a caer 
Form DPA 5, 


6, Report of Eye Examination, Form Bl 227 or 227A, 





7, Current information concerning pecuniary ability of responsible 
relatives, (Form Bl225, if used) 


E, Notification to Recipient 


In all transfer cases, Notice of Effective Date of Transfer, Form AB 218, 
shall be sent to the recipient, If a regular recipient is being transferred from 
the first county to the second county, the notification shall be sent not later 
than three months prior to the effective date of the transfer, In non-county aid 
transfer, the notification shall be sent immediately upon completion of the 
transfer arrangements, 


F, Application, Etc,, Obtained by Second County 


The second county shall complete the Certificate of Verification of 

Eligibility, Form Bl 201, in the same manner as for any new application and | 
forward it to the SDSW, In transferring responsibility for payment of aid from | 
one county to another, an application in the second county is not legally required. | 
However, in order that financial documents in the second county will be complete, 

the securing of an application by the second county is recommended, The date of 

signature on the application in the second county is not pertinent and in no way 

affects the beginning date of aid in the second county. 





G, Responsibility for Payment of Aid 


If the responsibility for payment of aid is transferred from one county 
to another, the beginning date of aid in the second county may antedate the 
Signing of the application in the second county, There shall be no interruption 
in aid because the application has not been signed prior to the date on which 
the second county is responsible for payment, 


When a dispute arises between two counties regarding the beginning date 
of residence in a transfer case, the SDSW shall exercise full authority in 
weighing the evidence presented, See Sec, B-382, Dispute on Responsibility for 
Payment of Aid, 


(Section Continued on Next Page) 


Se Ree ae ee OP EP OE Te dee ROE GG Le OORUBSTY ug Seaman 


ee ee ee 

















Form BL 227 FORMS — Aid to the Blind 


State of California Department of Social Weifare 
Aid to the Blind State Noe 
Status |_]New Application County 
Reinvestigation District 
Reapplication Former State Number 
é If a Transfer 


PHYSICIAN'S REPORT OF EYE EXAMINATION 
THIS REPORT, TO BE VALID, MUST BE COMPLETELY FILLED OUT 


SUBMIT IN DUPLICATE 
APPLICANT'S NAME ee ogo 2 Ms i Se Raos 
J Gta) 0 ure Seen oe Pa aoe AP ae MRT ehUly LB eR AE TPES TUITE Pint Maen eI 
Date of birth, 6+ Age at onset of impaired vision: Right eye Left eye 
Residence at onset of impaired vision: Right eye Left eye 
Eye pathology primarily responsible for impaired vision 
Right eyes 
Left eye: 
Secondary pathological conditions, if any 
Right eye: 
Left eyes 
Etiological factor responsible for primary eye pathology 
Right eyes 
left eye: 
If there is a history of eye injury or operation, state type and date 
Right eyes 
Left eye: 
Describe briefly all pathological eye findings 
Right eye: 
Cornea, 
Iris 
Pupil 
Lens 
Vitreous 
Retina and choroid 
Optic Nerve 
Left eye: 
Cornea 
Iris 
Pupil’ 
Lens 
Vitreous 
Retina and choroid 
Optic Nerve 
CENTRAL VISUAL ACUITY--Use Snellen yvotations in recording visions as 20/200, 10/200, etce If applicant is 
unable to read the "200-foot" letter on the Snellen Chart at a distance of 20 feet, he should approach the 
chart until he can read ite Report the visual acuity as 3/200; or 6/200, eto.s with the numerator indicat- 
ing the distance at which-he reads, and the denominator indicating the standard letter he is able to read. 
If applicant is unable to read the largest letter on the Snellen Chart from any distance, but can 
see hand movements, report "Hand Movements!' (HeMe) at the determined distance. 
If he is’unable to see "Hand Movements" report "Light Perception! (LePe) or "No Light Perception" 
No LePe ® 
Make definite statements if possible. Symbols such as a check (W), (0), (X), or terms such as 
"nil," "none,'! "blind," "objects," "fingers,' "00/200" mst not be usede Use AMA or Jaeger reading card 
in determining near visione 
Distance * (20' feet) Near (14 inches) Distance (20 feet) Near {14 inches) 
WITHOUT GLASSES 
Right eye (13a) (236) ee ave, ert, eye: (186) 2 8A) 


13f) Left eye (13g) (13h) 


SE etaaseer are | 
BLE CORRECTION 
Right eye (131 (13 §) Left eye (13k) (131), 
REFRACTION RECORD--fo be recorded in all cases where refraction improves visual acuity to better than 20/2006 


Sphere Cylinder Axis = Visual Acuity 
Right eye 
Left eye 


Form BL 227 (revised}--December, 1951 (SEE REVERSE OF THIS FORM) 
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Aid to the Blind FORMS REVERSE OF FORM BL 225 





NOTE: If you are a married daughter and are not separated from your spouse, report only the amount of your SEPARATE INCOME, if 
any. BIE Fe Sen eee mene Coen ae, Indicate “None” in answer to Section 4 “Monthly Income.” 


4. MONTHLY INCOME 
What is your total monthly salary or earnings? . 2. 2. 1 eee ee S$ 
Stocks and bonds? . 
Net rentals? . 
Pensions or compensation? . 
Other income? (Specify) 


What income do you receive from— | 


Toran Montuiy Income From ALL Sources’ . 


. MONTHLY EXPENSES 
Rent or monthly payment on home . 
Property taxes or assessments (monthly prorata) . 
Income taxes (monthly prorata) . rt 
Required monthly deductions from salary (Social haus: Sciacca etc.) 
Utilities (average) 
Food (average) Ne ‘ 
Insurance (monthly prorata of all premium pce 
Clothing and incidentals . » 
Installment payments (mortgages or piesa loans, seid or dental bills or 
other obligations—monthly prorata) . 
Other unusual expenses (explain) 




















a oe ee rene Ce a Men cone 


CONTRIBUTION TO APPLICANT 


Tam at present contributing to this applicant each month and will continue this contribution until further notice to the 
County Welfare —. (Check the type of assistance given.) If contribution is in kind, estimate its cash value. If 
no contribution, write “, 


Se iis ee a a 
(CO Free rent (estimated value) 
(C) Free board (estimated value) . 
(C) Free room and board (estimated value) . 
(CD Other (specify) . 
I will, from this date, contribute— 
(D Cash in the amount of . 
(CI Free rent (estimated value) 
(0) Free board (estimated value) . 
(CJ Free room and board (estimated value) 
[LD] Other (specify) . . as 
If change in contribution is indicated, state reason therefor. 








I certify that the above statements are true and correct. 


[Signature of 
Responsible Relative] 


anaga-e 2-51 «4 ® sro 
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FORM BL 227—A FORMS — Aid to the Blind 





State of California Department ef Secial Welfare 
Aid to the Blind State Neo 
Status New Application county 
Reinvestigatien District 
ei Reapplication Former Stats Number 
if a Transfer 


OPTOMETRIST'S REPORT OF EYE EXAMINATION 
THIS REPORT, TO BE VALID, MUS? BE COMPLETELY FILLED OUT 
SUBMI? IN DUPLICATE 


APPLICANT'S NAME 20 Sex 
Address 
Date of birth S. Age at onset of impaired vision: Right says 
Residence at onset of impaired vision: Right eye Left sye 
If there is a history of eye injury or operation, state type and date 

Right eye: 

Left eye: 
Describe briefly all media of the eye 


Vitreous 
Retina and choroid 
Optic nerve 
Left eyes 
Cornea 
Iris - 
Pupil 
Leas 
Vitreous 
Retina and choroid 
Optic nerve 


CENTRAL VISUAL ACUITY==Use Snellen notations in recording visions as 20/200, 10/200, etc, tf applicant is 
unable to read the "200-feot"' letter en the Snellen chars at e distance of 20 feet, he should approach the 
chart until he can read it. Report the visual acuity as 3/200, or 6/200, etc., with the numerator indicat~ 
ing the distance at which he reads, and the denominator indicating the standard letter he is able to read, 


if applicant is unable to read the largest letter on the Snellen chart from any distance, but can 
see hand movements, report "Hand Movements" (H.M.) at the determined distance. 


( ) If he is unable to see "Hand Movements" report "Light Perceptien (LoP.) or "No Light Perception 
No LoPe)o 


Make definite statements if possible, Symbols such es a check (/), (0), (X), or terms such as 
“ail,” "none," “blind,” "ebjects," "fingers," "00/200" must not be used, Use AMA om Jaeger reading sard in 
determining near visien. 


Distance (20 feet) Near (14 inches) Distance {20 fees) Near (14 inches} 
WITHOUT GLASSES 
Right eys (2) 2) ESE AR ava eE EE, Gy 7 Pree 5 Seren Seine bert 46ye G00) secs ee 0a 
WITH PRESENT GLASSES 
Right eye (10e) (10f) Left eye (10g) (ga to) Fy ee De este ae 5 


WITH BEST POS CORRECTION 

Right sye er) (10J) ete eye 10K ye os 2 

REFRACTION RECORD=-=Te be recorded in #11 cages where refraction improves visual acuity te bettar then 26/200, 
Spheres Cylindes Axis == Visual Acuity 


Right sys 
Left eye 


Form BL 227=A (revised)=-December, 1951 (SEB REVERSE OF HIS FORM) 
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Aid to the Blind ' FORMS REVERSE OF FORM BL 227 





RECORD OF VISUAL FIELDS 


14, PERIPHERAL VISION-cMJST be recorded in all cases where central vision with or without best possible correc- 
tion is greater than 20/200. Peripheral fields must be charted using a 6 mm test object at a distance of 
13 ineheso 


(Record of Visual Fields cannot be reproduced on this sheet = see actual form) 


15» Prognosis (Is there any likelihood that vision could be restored by operation or treatment?) 





rr 


16. Recommendations 





17. In all cases where surgery is recommended, the following reports are required: 


ao Macular function (2 point light test - the minimum distance of separation at which two peints of light 
can be recognized) 


be Light projection fields (chart light projection field under Item No. 14 above). 





Remarks 3 


eee ee ~,=Z-LIN,N,N,N2,2IT RU SHUHCRuTT 
——————_———_———_—«X—<€£_[£__=<[——E—_=—=—_—===—"]]]___=_=S—e_—_—_—_—_—_—_=a=_=eES=—sSsSsSse—”__————— 


I Certify, That on the day of. 19, I examined the person named in this report; 
and that this is a true and accurate description of the condition of his eyes and of the degree of impairment 
of vision. 











Address of Physician 





Signature ef Physician 


THIS SECTION NOT TO BE COMPLETED BY EXAMINING PHYSICIAN 


I Certify, That I have reviewed this report and find that the facts therein show this persem 
C] ELIGIBLE: 
| ae Requires re-examination at time of annual reinvestigation. 

[] Dees not require re-examinestion. (See Man. Sec. B=255) 


[] INELIGIBLE: (See Man. Sece Beo243 or Be259) 


bd OTHER3 











Date of Review Signature of State Ophthalmologist 
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FORM AB 228 FORMS Aid to the Blind 


State of California Department of Social Welfare 


AUTHORIZATION FOR FINANCIAL INVESTIGATION 


County No, 


Name of County Worker 


I; 





A Re ne se BS Dal eee, 
Street Number City 


hereby authorize release to the bearer a representative of the County Welfare 
Department of County, any and all information regard- 
ing deposits, withdrawals and balances pertaining to any bank, postal savings, 
building and loan or trust accounts, which I, or my spouse either separately 
or jointly now have or may have had in the past. I also authorize release of 
information regarding any collateral held as security for loans advanced to 
me or my spouse or of the existence of a safe deposit box, or any stocks and 
bonds that I, or my spouse either separately or jointly own or have owned in 
the past. 

I further authorize the bearer to be given information regarding any in- 
surance that I have or may have had, or any insurance that my spouse has or 
may have had with any insurance company, fraternal organization, union, or 
benefit society. Authorization is also given for release of information 


available from the records of the Bureau of Old Age and Survivor's Insurance 





and from the records of the Department of Employment regarding Unemployment — 


Benefits. 
(SIGNED) 
Signature of applicant 


Birthplace 
Birthdate 





Maiden name of mother 


(SIGNATURE OR 
NAME OF SPOUSE) 


Birthplace of spouse 
Birthdate of spouse 
Maiden name of spouse's mother 


Date Age n 
Form AB 228, Revised July 1948 
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Aid te the Blind ~ FORMS REVERSE OF FORM BL 227-A 





RECORD OF VISUAL FIELDS 


11. PERIPHERAL VISIONecMJST be recorded in all cases where central vision with or without best pessible correc= 
tion is greater than 20/200. Peripheral fields must be charted using a 6 mm test ebject at a distance of 
13 inches. 


(Record of Visual Fields cannot be reproduced on this sheet = see actual form) 
12. Should applicant be referred for any other type of examination? 


13- Recommendations 








14. In all cases where referral for treatment is recommended the following reports are required: 


&@o Macular function (2 point light test = the minimum distance of separation at which two points of light 
can be recognized) 





bo Light projection fields (chart light projection field under Item No. 11 above). 


Remarks 8 








I Certify, That on the__._—_day of__§- 9, «SC soexamined the person named in this report; 
and that this is a true and accurate description of the condition of his eyes and of the degree of impairment 
of vision. 











Address of Optometrist Signature of Optometrist 


THIS SECTION NOT TO BE COMPLETED BY EXAMINING OPTOMETRIST 


I Certify, That I have reviewed this report and find that the facts therein show this person 
[_] euroreues 

C] Requires reosxamination at time of annual reinvestigation. 

[| Does not require recexamination. (See Man. Seco Be255) 


{ ] INELIGIBLE: (See Man. Sec. Be243 or Bq259) 


[] orvers 


Date ef Review Signature of State Ophthalmologist 
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AREA OFFICES 


LOS ANGELES OFFICE 
Ld MICHIGAN 8411 
MIRROR BUILDING 
145 SOUTH SPRING STREET 





. 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


lhe se Department of Social Welfare 


GILBERT 2-4711 
924 NINTH STREET 
14 DIRECTOR 


March 31, 1952 


CHARLES I, SCHOTTLAND 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 
2 


ADDRESS REPLY TO: 


616 K Street 
Sacramento 1 


5. Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


i 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Aid to Needy Children Manual Letter 
No. 16. 


These regulations were adopted by the State Social Welfare Roard 
on March 21, 1952, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, and 11h(b), and are being 
filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 


ee ee Se ea 


Charles I. Schottland 
Director 


Attachments 


FILED 
in the Office of the Secretar, of State 
of the Stute of California 


MAR 31195 
oe 
FRANK M. JORDAN, Secretary of State 
By CHAS. J. HAGERTY 
Assistant Secretary of Stete 
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CHARLES I. SCHOTTLAND 


EARL WARREN 
? Director 


Governer 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


March 28, 1952 


AID TO NEEDY CHILDREN MANUAL LETTER NO. 16 


The attached revision numbered 166 is to be entered in your 
copy of the Manual of Policies and Procedures — Aid to Needy Children 
and the revision number canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board 
on March 21, 1952, to be effective May 1, 1952. 


New Sec, C-201 sets forth an important policy governing 
prompt processing of new applications, including the final step of 
making payment to eligible applicants. The general statement 
regarding prompt county action has been deleted from Sec, C-1OO. 


PILED 


in the O'Nce of the Secretary of State 
of the State of California 


MAR 3 1 1952 


FRANK M. JORDAN, Secretary of State 
By. 





Assistant Secretary of State 
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C-110 RIGHT TO MAKE APPLICATION C-110 


The provisions of the ANC Law define the eligibility requirements, All per- 
sons acting on behalf of children, including unborn children, who believe the chil- 
dren meet these requirements have a right to apply for the benefits. The county 
shall accept the application even though the children appear to be ineligible, un- 
less the applicant does not desire to contime with the application. (see secs c-130, when 
Application is to be Taken.) 


Persons acting on behalf of blind children 16 years of age or over have the 
right to choose the type of assistance for which they will apply. (were 1560) 


C-115 PERSON MAKING APPLICATION C-115 


If a child is living with a parent or a relative, either the parent or the 
relative shall sign the application. If a child is ina boarding home or institu- 
tion, the application preferably should be signed by the parent, the guardian, or 


(Section Continued on Next Page) 
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Aid to Needy Childyen APPLICATION PROCESS C-105 
Y 
C-100 COUNTY RESPONSIBILITY IN THE APPLICATION PROCESS : C-100 


The county's responsibility in the application process is to receive requests 
and applications, and requests for restoration, to assist applicants in securing 
evidence of eligibility, to determine eligibility or ineligibility, tc authorize and 
assure issuance of payments to eligible persons, to provide information as to avail- 
ability of services by other agencies, and to provide such other services as the 
individual may require and the county may be able to render. (See Secs C-201, Prompt Deter- 
mination of Eligibility) (Wate 1559, 1560) 


C-105 REQUESTS FOR ASSISTANCE C-105 


A written record of all requests for assistance shall be kept, even’ though an 
application form is not signed, 


"Requests for assistance" and "Requests for restoration of assistance" may be 
made orally (in person or by telephone) or in writing. 


REQUEST FOR ASSISTANCE 


A request for assistance is made when an individual acting in behalf of a 
child indicates that the child is in need and asks for financial assistance. If he 
lacks sufficient information to specify ANC as the assistance progrem for which he 
might qualify, the county shall provide the necessary information. 


REQUEST FOR RESTORATION OF ASSISTANCE 


A request for restoration of assistance is made when the individual acting in 
behalf of a child indicates that the child is in need and that the child had pre- 
viously received assistance (in the county to which the individual is making his re- 
Quest) which had been discontinued less than twelve months prior to the date of the 
request for restoration, 


REQUEST FOR INFORMATION 


A request for information is one which is unrelated to a specific request for 
assistance. It is made without the individual indicating that a specific child is 
in need. He may only desire to obtain information relative to the assistance pro- 
grams or points of agency policy. Such requests will usually be made by callers 
seeking information who are either (1) clearly not presumptive applicants, i.e., the 
general public, or (2) not willing to identify themselves, Note that a request for 
information may, in the course of an interview, develop into a request for 
assistance, 


APPLICATION 





A request for assistance is considered an application when the Application, 
Form CA 200, has been completed, signed by the applicant, and filed with the 
county. (waIc i587, 1560) 


Revised March 21, 1952 


a 
CALIFORNIA-SDSW-MANUAL-ANC REVISION 166 beppictomy gs Ley 
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6-200 DETERMINATION OF ELIGIBILITY - GENERAL Aid to Needy Children 


‘C-200 (Contimed) C-200 


The determination of eligibility is a contiming responsibility. A child once 
found eligible may become ineligible due to unforseen circumstances. A redetermina- 
tion of eligibility shall be made whenever information indicates a possible change in 
circumstances or in need. There shall be a redetermination of eligibility at inter- 
vals not exceeding twelve months. Redetermination is necessary before assistance is 
restored for one child or for the entire family. Whenever a home visit is made or 
interview is held for a specific purpose, any possible changes affecting eligibility 
should always be covered, 


The narrative shall contain the basis for the determination of continuing eli- 
gibility. In addition, the record shall contain an applicant's Affirmation of Bligi- 
bility, Form CA 206, completed by the applicant, parent, or person in loco parentis 
at intervals not exceeding twelve months. 


The plans for the family shall be reviewed as often as indicated and at least 
when eligibility is redetermined. The narrative shall show concisely the progress 
made, the next steps to be taken, and any changes in the plans. The narrative shall 
also show what helo the agency has provided in carrying out the plans. 


The county shall inform the parent or payee of his contiming responsibility 
to keep the county promptly informed of any changes in the child's circumstances or 
change in need or financial condition, including any change in income or in real or 
personal property holdings. 


The county shall inform the applicant of his right to avveal to the SDSW from 
any decision or action concerning the eligibility of the child, or any lack of action 
vertaining thereto. (ware 1550) 










Revised December 15, 1950 
Effective. February 1, 1951 
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a “to Needy Children’ DETERMINATION OF ELIGIBILITY -— GENERAL 0-200 | 
C-200 DETERMINATION OF ELIGIBILITY - GENERAL €-200 


Effective administration of the ANC program depends upon a thorough and ac- 
curate determination of eligibility followed by periodic redetermination of contim- 
ing eligibility. Determination of eligibility is the process of gathering evidence 
of the circumstances of the child for whom application is made as related to the 
conditions of eligibility established for the vrogram, the evaluation of the adequacy 
and competency of the evidence, and the arrival at a decision as to eligibility, con- 
tinued eligibility, or ineligibility. It includes the accwmlation and recording of 
evidence to substantiate the applicant's statement on the application that he be- 
lieves the child to be eligible. On the basis of the evidence assembled by the ap- 
plicant and the county, the county shall make the determination or decision as to 
eligibility or inelisibility. 


The county shall explain to the applicant, or relative, what evidence is re- 
quired for a determination of eligibility. The applicant has the primary resvonsi- 
bility for presenting evidence to substantiate his claim that the child is eligible. 
However, tae county is responsible for offering and rendering service to the appli- 
cant in securing the required evidence, and the applicant shall not be required to 
establish the child's eligibility, 


all reasonable sources of evidence shail be diligently examined, and all 


doubtful or conflicting evidence carefully evaluated, before assistance is denied, 


it ineligibility nas been clearly established for one factor of eligibility by 
diligent exanination of all reasonable sources of evidence and careful evaluation 
of doubtful or conflicting evidence, assistance shall be denied and deternination 
of elicsibility for other factors is unnecessary. 


Since it is the county's responsibility to make an accurate determination 
sibility to assure that a child's needs are met and public funds are prop- 
bent, the basis for the determination, that is, all evidence on which the 
evermination is based, shall be fully recorded in the narrative or available 
conies of written evidence shall be filed in the record. This includes recording 
of the applicant's statement regarding the eligibility factors, as well as addi- 
tional evidence if required. It also includes the evaluation of those statements 
or the other evidence and the reason further evidence is considered to be neces- 
sary (i.e., to clear up missing or conflicting data). Over-investigation of 
eligibility which is adequately establi:ned shall be avoided, 


During the vrocess of gathering evidence of the circumstances of the child, 
the county shall Giscuss with the family, immediate and long-term plans. This 
discussion shall include plans which will: 


1. Unable the family to live as independently as possible by helping it 
100 resources to meet its financial needs so that public assist- 

ance will be required a minimum length of time. 

2. Help the parents solve their own problems so that they are able to 
give the children vroper care and attention. 

. Assist the family in using community resources. 

Help the varents adjust to changes in their enviroment. 

5. Help the remaining or well parent adjust to his or her added respon- 

sibility. 


narrative, (Section. Contimmed on Next Page) 
i Iavisad Dacember Lo, 
REVISION 4 
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0-202 DETHaMINATION OF ‘ELIGIBILITY -— GENERaL Ald to Needy Children 


C-202 SOURCES OF EVIDENCE C-202 


The applicant’ $hall be the primary source of evidence. Usually he will be 

able to state his circumstances and those of the child, as related to eligibility, in 
such a way that will leave no doubt as to eligibility. In those instances in which 
the applicant is unable.go give definite, clear, and complete information which leaves 
no doubt, or in which eVidence other than the applicant's statement is required, the 
applicant usually has or can secure additional evidence to substantiate his statements. 
Such evidence in the applicant's possession or which he is able to secure shall be 
used whenever available. 


There will be occasions when the applicant will request the county or the 
county will offer, with the applicant's permission, to secure the additional evidence 
necessary for a-determination, either from other individuals or organizations, or 
from public or private records. 


Records of social agencies may contain aiditional evidence or information re- 
quired to establish eligibility. Clearance with a confidential index or social serv- 
ice exchange should be made, if available, after identifying data has been obtained 
from the applicant and before the first interview with him, if possible, to enable 
the county to determine the social agencies to which the family may have been xnown. 
Social agencies frequently will assist in social planning for a family, upon proper 
request. The county shall utilize community resources for the best interest of the 
child and his family. 


(Section Contimed on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY - GENERAL C-201 


C-20! PROMPT DETERMINATION OF ELIGIBILITY C-20! 


There shall be the shortest possible lapse of time between the date the ap- 
plication is signed and the date the eligible child receives the assistance granted 
for him. In order to achieve this objective county procedure shall require that the 
determination of eligibility be initiated immediately following receipt of an appli- 
cation, and be contimied with diligence and without unnecessary delay through and in- 
cluding the action of the board of supervisors, or their duly authorized representa- 
tive. Accounting procedures shall also be so geared as to provide for prompt 
disbursement of assistance payments for eligible children. 


The objective can be considered to be achieved if assistance is granted and 
paid for eligible children within 60 days from the date the application was signed; 
provided, however, that when all the evidence establishing eligibility has been se- 
cured in a lesser period of time, assistance shall be granted and paid promptly, 
without waiting for the expiration of the 60 dey period. If, because of complicating 
factors requiring a longer period to complete the determination of eligibility, pay- 
ment for any eligible child is delayed beyond 60 days after the application is signed, 
an explanation of the circumstances causing the delay shall be recorded in the nar- 
rative, Among the factors which might require a longer period of time to complete 
the determination of eligibility would be the necessity or awaiting reply for infor- 
mation from persons or agencies in another state or county, involved real or personal 
property situations, complications arising in the determination of continued absence 
of a parent from the home, etc. (ii1c 103.3; 1550, 1560) 


", 7 Issued March 21 To52 
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AREA OFFICES 


LOS ANGELES OFFICE 
MICHIGAN 8411 
MIRROR BUILDING 


‘. . 
Earl Warren STATE HEADQUARTERS 
- 
rior SACRAMENTO 
Gove 
: GILBERT 2-4711 


616 K STREET 


STATE OF CALIFORNIA 14 


145 SOUTH SPRING STREET 


SACRAMENTO OFFICE 


: Department of Social Welfare 


GILBERT 2-4711 
924 NINTH STREET 
4 DIRECTOR 


March 31, 1952 


CHARLES I. SCHOTTLAND 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 


a Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


L. 


Dear Mr. Jordan: 


ADDRESS REPLY TO: 
616 K Street 
Sacramento 1h 


Attached are three copies of the regulations issued 
th 
State Department of Social Welfare with Aid to the Blind sing r 


Letter No. 9. 


These regulations were adopted by the State Social W 
§ elfare 
Board on March 21, 1952, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.6 and 11h(b) 
and are being filed in accordance with Section 11380 of the Government 


Code. 


Very sincerely yours, 


Charles I. Schottland 


Director 


Attachments 





riteD 


in the Office of the Secretary of State 
of the State of California 


MAR 9 1 1952 
. . — 
Pes Gets ce 











’ 


“Certified as a Regulation 
as Regulations) of the 


a of bat Agency) j 


(Signature) 


~~ (Title ya ae 


Pie Ser | bo. See ean 
(Date) 

















CHARLES i. SCHOTTLAND ‘ EARL WARREN 
Girector s Governor 


STATE OF CALIFORNIA FILED 


DEPARTMENT OF SOCIAL WELFARE. inthe offs of the Secretary of State 
616 K STREET e of California 


SACRAMENTO 14 


AAD 1 Cay wd 
MAR 91 1952 


March 28, 1952 


Ate oS o’clock__._._.. M. 
FRANK M. JORDAN, Secretary of State 
Be MOIR cee taw RMSE Ni 

Assistant Secretary of State 


AID TO THE BLIND MANUAL LETTER NO. 9 


The attached revision numbered 85 is to be entered in your 
copy of the Manual of Policies and Procedures - Aid to the Blind and 
the revision number canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on 
March 21, 1952, to be effective May 1, 1952. 


New Sec, B-207 sets forth an important policy governing 
prompt processing of new applications, including the final step of 
making payment to eligible applicants. The general statement re- 
garding prompt county action has been deleted from Sec, B-110, 


The following department.bulletins are obsolete: 
371 


388d 
388D Supp. 
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AFPLICAT: oi] PROCESS . aed ta tie Siind 
ay i e 
3-105 (Continued) B-105 
An understanding of the conditions of eligibility and the information necessary 
% eablish eligibility are essential to the applicant. This information shall be given 
% as nearly as possible, in terms adapted to the applicant's experience and under- 
5 i, and shall include a discussion as te: 
1. The eligibility requirements of the aid which he is seeking, If he 
appears to have eligibility for another assistance program, then both 
shall be explained. 
An applicant who is definitely ineligible for the categorical aid 
programs may be found eligitle for other forms of aid grented by the 
county or by other public or private social agencies in the community . 
2, The process of determining eligibility, such as the more common ways 
& ty, 
of gathering information, the interview, personal documents, etc., 
and the applicant's role in the process, 
3. The confidential nature of records regarding not only the applicant 
bat all persons related to the determination of eligibility. 
4, The way in which the grant is computed, 
5. The unrestricted right to use the grant given to him in any way he 
desires, 
6, The right to a fair hearing. 
7. The responsibility which the applicant has to inform the agency of 
any change in address or circumstances affecting his eligibility. 
(W&IG 3075, 3460) ; 
Bet!Q COUNTY RESPONSIBILITY IN THE APPLICATION PROCESS B-110 
The county's responsibility in the application process is to receive requests and 
applications, and requests for restoration, to assist applicants in securing evidence of 






eligibility, to determine eligitiliity or ineligibility, to euthorize and assure issuance 
of payments to eligible blind persons, to provide information as to availability of serv- 
ices by other agencies, and to provide such other services as the individual may require 
and the county may be able to render. (wate 3026, s081, 3082, 3421, 3470, 3472, 3472) 


ae 4 oh, Weebl = F - : Revised March 21, 19 
CALTFORNIA--SDSW-~MANUAL—AB REVISION 8&5 Rfective May 1, 19 
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Aid to the Blind 2 APPLICATION PROCESS 
B-105 THE APPLICATION PROCESS B-105 . 


The provisions of the ANB and APSB Laws require that the essential facts of 
eligibility be determined, This process begins when the applicant makes his need 
for aid known to the county. It is completed with the decision as to his eligibil- 
ity. The application is approved when the determination is completed and eligibil- 
ity is definitely established. The application is denied at any point in the de- 
termination where ineligibility is definitely established, 


The first step in the process is the application interview, the purpose of 
which is to determine if there is a sufficient presumption of eligibility to justify 
further determination, It is an especially important interview because the impres- 
sion received by the applicant is carried over to future county relationships. The 
person may not know the kind of assistance he desires or the exact nature of the aid 
which he requests. This interview provides an opportunity for the mutual discussion 
of the applicant's needs and the type of assistance the county is equipped to render, 
under the laws, rules, and regulations within which it operates. These laws, rules, 
and regulations which place the agency in a position of advantage, may be bewilder- 
ing to the applicant. These must be used in assisting him to exercise his right to 
claim assistance and to receive it if eligible. The interview is not something 
routine, nor is it something inflexible. On the contrary it is one which takes into 
consideration the fact that every individual is different. It is adjustable to the 

varying circumstances of each individual applicant and to his emotional ettitudes. 


In the case of a blind person, the application interview takes on added sig- 
nificance. This person comes to the agency for the assistance or service it may be 
able to render to him not always on the basis thet his employment powers have been 
impaired because of age, nor on the basis that he is orphaned and has none to pro- 
vide for him. He comes to the egency on the basis of a handicap--loss of sight-- 

which has not only deprived him of the ordinary pleasures end opportunities avail- 
able to most, but which has set him apart as an individual more exposed to the natu- 
ral. hazards of life than are other individuals. 


An interview with a blind person requires great skill, tact, and understand- 
ing. Unable to see the person in front of him, he is more inclined to show greater 
sensitivity because of the inflection in the speaker's voice or the grip of his 
handshake, or the sound of a far~away movement. The speaker cannot depend on a 
smile to soften the effects of a harsh statement. Nods, shrugs, and gestures can- 
not take the place of words, and words and the tone of the voice are clues to the 
speeker's mood. The blind person needs the assurance that e sincere effort is 
being made to understand his problem and to render to him the service it is pos- 
sible for the agency to render. 





(Section Continued on Next Page) 
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xt DwreRMINATION OF ELIGIBILITY — . Ma to the Blind 
B-206 (Continued) B-206 


It should be recognized that to some individuals, the act of applying for wblic 
assistance is an experience which may be distressing not only because it implies de- 
pendency, but because it exposes certain aspects of his life to public inquiry. This 
inquiry may have to him the added implication that little trust, if any, is placed upon 
the statements which he has made and to which he has attested under oath. 


Under the section quoted above, the sworn statement of the applicant is accept 
able evidence of the facts stated on the Application, Form Bl 200, and Affirmation of 
Eligibility, Form Bl 206, except with regard to blindness and residence, and further 
determination is not required unless, because of a discrepancy or conflicting informa- 
tion, there is reason to believe that further determination is necessary on one or more 
points of eligibility in any given case. 


The applicant has the responsibility, in so far as he is able, to give informa- 
tion to assist the county in establishing eligibility. However, the county is respon- 
sible for offering and rendering service to the applicant in securing the required 
evidence, and the burden of proof that he is eligible shall not be imposed upon the 
applicant. Overinvestigation of eligibility which is adequately established shall be 
avoided. When one point of ineligibility has been clearly established, the investiga- 
tion of other eligibility factors may cease. —(walc 3081, 3082, 3470) 


CALIFORNIA~SDSW-MANUAL~AB Effective June 1, 1951 
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Mid to the Blind “DETERMINATION OF ELIGIBILT1y 
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B-202 CONDUCT OF PERSONS ADMINISTERING AID B-202 


The public assistance worker administering aid shall conduct himself with 
courtesy, consideration and respect toward applicants and recipients. The worker 
shall endeavor at all timesto perform his duties in such a manner as to secure for 
every blind person the maximum amount of aid to which he is entitled. He shall not 
attempt to elicit any unnecessary information or make any comment or criticism of 
any fact concerning an applicant or recipient which is not directly connected with 
aid to the blind. (ware 3052.1, 3460) 


B-204 OATHS B-204 


The director, or person by whatever title designated, who acts as a director 
of a county agency carrying out the provisions of the aid to the blind progrems may 
authorize his representative or representatives to take such affidavits and admin- 
ister such oaths as are required for these programs. (weIc 7.5) 


B~206 THE ELIGIBILITY DETERMINATION PROCESS B-206 


In a democrecy, the rights of a citizen are defined by law. Similarly, 
democratic principles of equity require that eligibility for benefits in a publicly 
supported program be also defined by law. California State laws, therefore, specify 
the eligibility requirements, All persons meeting the eligibility qualifications 
are equal before the law, and have a right to receive aid under a uniform applica- 
tion of the law. A determination of eligibility is designed to establish whether 
(a) the person is eligible to receive the aid for which he is applying; (b) he is 
ineligible for such aid; (c) he is no longer eligible to receive aid: (d) he is 
eligible to continue to receive aid. Determination of eligibility is the process 
of obtaining the pertinent evidence, evaluating the adequacy and competency of such 
evidence, and arriving at a decision. 


It was perhaps the respect for the feelings and dignity of the individual 
that prompted the Legislature to make this declaration in law: 


"The applicant's sworn statements in his application shal! con- 
stitute prima facie evidence of the facts stated, except with 
respect to degree of blindness and residence. This section shall 
not be interpreted to preclude a full and complete investigation 
by the agency administering aid to the blind," 


(Section Continued on Next Page) 
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uaTERMINATION OF ELIGIBILITY ~ Aid to the Blind 
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B-208 SOURCES AND EVALUATION OF EVIDENCE B-208 


The applicant or recipient shall be the primary source of evidence except as 
to residence and degree of blindness. In those instances in which he is unable to 
give definite, clear, and complete information, he may have or be able to secure 
additional evidence to substantiate his statements, Such evidence shall be used 
whenever available. 


There will be occasions when the individual will request the county or the 
county will offer, with his permission, to secure the additional evidence necessary 
for a determination, either from other individuals or organizations, or from public 
or private records. His written consent authorizing release of information from re~ 
cords other than those open to the public is required in most instances, He should 
understand the reason for such investigation. 


Records of private and public social agencies, hospitals, clinics, schools, 
records of various county officers such as the recorder, assessor, etc., and the 
records of vital statistics department, etc., frequently contain information perti- 
nent and necessary to establish eligibility. 


(Section Continued on Next Page) 
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Aid to the Blind DETERMINATION OF ELIGIBILITY 
B-207 PROMPT COMPLETION OF INVESTIGATION B-207 


There shall be the shortest possible lapse of time between the date the ap- 
plication is signed and the date an eligible applicant receives the aid granted to 
him, In order to achieve this objective county procedure shall require that investi- 
gation be initiated immediately following receipt of an application, and be contin- 
ued with diligence and without unnecessary delay through and including the action of 
the board of supervisors, or their duly authorized representative. Accounting pro- 
cedure shall also be so geared as to provide for prompt disbursement of aid to per- 
sons eligible to receive it. 


The objective can be considered to be achieved if aid is granted and paid to 
eligible applicants within 60 days from the date the application was signed; pro- 
vided, however, that when all the evidence establishing eligibility has been secured 
in a lesser period of time, aid shall be granted and paid promptly, without waiting 
for the expiration of the 60 day period. If, because of complicating factors re- 
quiring a longer period to complete the investigation, payment to any eligible ap- 
plicant is delayed beyond 60 days after the application is signed, an explanation of 
the circumstances causing the delay shall be recorded in the case record, Among the 
factors which might require a longer period of time to complete the investigation 
would be the necessity of awaiting reply for information from persons or agencies in 
another state or county, involved real or personal property situations, complica- 
tions arising from medical or optometric reports on blindness, etc. (WIC 103.3, 3081, 
3082, 3472, 3474.5) 


Issued Maroh 21, 1952 
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AREA OFFICES 


y LOS ANGELES OFFICE 
MICHIGAN 8411 
MIRROR BUILDING 
145 SOUTH SPRING STREET 
12 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 NINTH STREET 
14 


SAN FRANCISCO OFFICE 
EX BROOK 2-875! 
GRAYSTONE BUILDING 
948 MARKET STREET 


T Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 





€ ia S 
Karl Warren ., 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 


DIRECTOR 


March 31, 1952 


ADDRESS REPLY TO: 


616 K Street 
Sacramento 1) 


Sacramento, California 


- 


Dear Mr. 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Old Age Security Manual Letter No. 8. 


These regulations were adopted by the State Social Welfare 


Board on March 21, 1952, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, and 11)(b), 


and are being filed in accordance with Section 11380 of the Government 
Code. 


Attachments 


Very sincerely yours, 


Charlee 2 Sebhotllyud 


Charles I. Schottland 
Director 


FILED 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


in the Office of the Secretary of State 


of the State of California 


MAR 91 4959 














CHARLES I, SCHOTTLAND ¥ EARL WARREN 
Director Governor 


STATE OF CALIFORNIA FILED 
the Office of the Secretary of State 


DEPARTMENT OF SOCIAL WELFARE "ortne sects crromntezsc 
616 K STREET 
SACRAMENTO 14 


March 28, 1952 


| Sipe Rha EOE o’oloak.._. M. 
FRANK M. JORDAN, Secretary of Sta’ 
| ealtte? Ere UEGEC tak Seabee 
Assistant Secretary of Staie 


OLD AGE SECURITY MANUAL LETTER NO. 8 


The attached revisions numbered 34 through 40 are to be entered in your 
copy of the Manual of Policies and Procedures — Cld Age security and the revision 
numbers canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on March 21, 1952, 
to be effective May 1, 1952. 


Section A~206 has been added to include in the manual a statement of 
county responsibility in the application process. 


Section A-303 sets forth an important revised policy governing prompt 
processing of new applications, including the final step of making payment to 
eligible applicants, 


Section A-487 has been revised to include statements of increased fees for 
U. S. Census record searches and to include the new request form required by the 
Census Bureau, 


The following department bulletins are obsolete: 


371 

388D 

388D Supp. 
397 














A204 G APPLICATION PROCESS & > 


= Old Age Security 
A-204 (Continued) A-204 


who are either (1) clearly not presumptive applicants, i.e., the general public, or 
(2) not willing to identify themselves, A request for information may, in the 
course of an interview, develop into a request for aid. 


4 request for aid is made when the individual indicates that he is in need 
and asks for financial assistance. If he lacks sufficient information to be speci- 
fic about the assistance progrem for which he might qualify, the county shall pro- 
vide the necessary information. 


A request for aid is considered an application when the application Form 
Ag 200 or Ag 200-B has been completed and signed by the applicant, his authorized 
representative or legal suardian, and acknowledged and filed with the county, 


A request for restoration is a request for OAS by a former recipient whose 
OAS grant wes discontinued b the same county within twelve months prior to the 
date of the request. (See sec. A-280, Restoration of Aid and Sece A-284, Reapplication or Restoration 
Following Discontimance Due to Employment } - 


A reapplication is a request for OAS received by the county from or on behalf 
of a person C3) whose former application to the same county was denied or voluntarily 
withdrawn, or (b) whose aid has been discontimued for a period of more than 12 months. 
An application form (Form AG 200) is required for each reapplication except as pro- 
vided in Sec. A-232, When Application to be Taken. (wate 2140) 


A-206 COUNTY RESPONSIBILITY iN THE APPLICATION PROCESS A-206 


The county's responsibility in the application process is to receive requests 
and applications, and requests for restoration, to assist applicants in securing 
evidence of eligibility, to determine eligibility or ineligibility, to authorize 
end assure issuance of payments to eligible persons, to provide information as to 
availability of services by other agencies, and to provide such other services as 
the individual may require and the county may be able to render. (wstc 2022, 2140, 2180) 








A-208 COUNTY CARD FILES AND CONTROLS A~208 


A written record of all requests for aid and restoration of aid shall be 
kept, whether made orally (in person or by telephone) or in writing, even though 
an application form is not signed. 


The record of requests for aid shall be maintained in a permanent card file 
so as to be readily available for review, The following information shall be shown: 


1. Aid program 
2, Name and address of the applicant 


3. Date of request 


(Section Continued on Next Page) ( 
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Old Age Sesurity APPLICATION FROCESS A~204, 
A-Z00 THE APPLICATION PROCESS- GENERAL A~200 


The applicetion process begins when the individual indicates that he is in 
need and requests financial assistance. It is completed when the county takes 
action either granting or denying aid. Exception: County action to dispose of the 
application is not required if the applicant withdraws his application or if the 
application is cancelled upon the death of the applicant. (see sec. A-272, Disposal of Appli- 
cations) 

The application interview in which the applicant anc county worker begin the 
joint exploration of eligibility is an especially important one because the impres- 
sions received by the applicant are carried over to future county relationships. The 
person may not know the kind of assistance he desires or the exact nature of the aid 
which he requests, Applicants may come to the county with definite preconceptions 
ahout the particular type of aid they seek. They may find it difficult to accept 
the idea that they mst be “in need" and that this need mast be established. The 
interview will provide the joint opportunity for an interpretation of the objectives 
end limitations of the program and a discussion of the applicant's part in the 
determination of eligibility. The applicant should be informed of his responsibility 
for notifying the county immediately of any change of address, or change in financial 
condition, including change in income or need or in real or personal property holdings. 


The confidential nature of county records regarding applicants for, or re- 
civierts of , OAS should likewise be explained in the epplication interview. Many 
individuals reveal information under the stress of dire need which they would not 
otherwise disclose. It may be inimical to their interest or to the public interest 
to have such information disclosed. Protection is provided through legal enactment 
and by rulings governing the confidentiality of information ebout an applicant or 
recipient, 





If ineligibility is definitely established, the OAS application is denied at 
that point. If an applicant is ineligible for OAS, but appears to be eligible for 
assistance or service under some other program, either public or private, appropriate 
referral should be made. 





The relationship with the public assistance worker of the county welfare de~ 
partment is often the only direct, continuing contact which the applicant or recipient 
has with his government. He receives an impression of the agency every time he con- 
tacts the office and every time a worker talks to him or writes to him. Thus, his 
attitude toward the agency and his government is often influenced by his experiences 
with the county welfare department. This department is the channel in which the 
effort of county, state and federal governments converge in programs designed to meet 
his needs, The application process may thus become the first step in the establish- 
ment of a good working reletionship with the applicant. (wete 2140) 





A~204 DEFINITIONS A=-204 


A request for information is one which is unrelated to a specific request for 
ald. It is made without the individual indicating that he is in need. He may only 
desire to obtain information relative to the assistance programs or points of agency 
policy, Such requests will usually be made by callers seeking information 


(Section Continued on Next Page) 
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A-306 INVESTIGATIONS Old Age Security 
A-306 SCOPE AND METHOD OF INVESTIGATION A=-306 





Although the method of determining eligibility is basically the same for all 
applicants and recipients, the extent of the investigation will vary depending on 
the particular circumstances involved. 


The applicant or recipient is the primary source of verification in that he 
will frequently have records or documents in his possession which support his 
statements and which shall be used whenever possible in preference to obtaining the 
information through other sources. The exploration of facts concerning eligibility 
is a joint responsibility of the county worker and the applicant. Together they 
shall consider the information the applicant presents verbally and in the fom of 
documents, and determine what additional information is needed, if any. Agreement 
is reached as to what sources will most satisfactorily provide any necessary addi- 
tional evidence and who will obtain it -- the applicant, or the worker at the appli- 
cant's request. 








Investigation should be undertaken with the full knowledge and consent of the 
| applicant. If the information the applicant presents is incomplete or inconsistent 
| the worker will share his evaluation of such evidence with the applicant and contime 
to enlist his help in obtaining clarification of the points at issue. If, however, 
the issue is such that eligibility cannot be established from facts supplied by the 
applicant or from sources he suggests, he may have to choose between giving permis- 
sion for the worker to obtain additional informetion or having his application 
denied. 





If an applicant is unable, physically or mentally, to present information to 
support his eligibility, responsibility rests upon the worker to take the initiative 
in obtaining information, sharing with the applicant the steps taken, sources used 
and the evaluation of information obtained, 


The OAS Law contains certain prov 


ns which govern the process of eligi- 
bility determination. These are summari 


isio 

zed as follows: 

1. No question, inquiry or recommendation under the OAS Law or the 
rules of the SDSW shall relate to the political or religious 
opinions or affiliations of any person and no grant or denial of 
aid under the OAS Law shall be in any way affected or influenced 
by such opinions or affiliations. 


2. The public assistance worker shall conduct himself with courtesy, 
consideration and respect toward applicants and recipients. The 
worker shall endeavor at all times to perform his duties in such 
a manner as to secure for every aged person the maximum amount of 
aid for which that person is eligible. He shall not attempt to 
elicit any unnecessary information or make any comment or criti- 
cism of any fact concerning an applicant or recipient which is 
not directly connected with OAS. 





(Section Contimed on Next Page) 
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INVESTIGATION - GENERAL 


A~300 DEFINITION A-300 


Investigation is the process of careful inquiry into the circumstances of 
the applicant or recipient in order to determine whether he meets the OAS eligi- 
bility requirements as established by law and the rules and reguletions of the 
SDSW. It is a joint enterprise involving participation by the applicant or reci- 
pient, and includes: 





1. Discussion of eligibility requirements with the individual who 
shall be assisted in presenting a complete picture of his 
circumstances. 





2. Review of any documentary evidence in the individual's posses- 
sion relating to the various points of eligibility. 


3. Accumulation of additional documentary evidence when necessary. 


4. Evaluation of the information secured, including reconsidera- 
tion of any conflicting information. 


5. Decision as to the individual's eligibility, and authorization 
of aid, if eligible. (weic 2140, 2160) 


A-303 PROMPT COMPLETION OF INVEST!GATION A-303 


There shall be the shortest possible lapse of time between the date the ap- 
plication is signed and the date an eligible applicant receives the aid granted 
to him. In order to achieve this objective county procedure shall require that 
investigation be initiated immediately following receipt of an application, and be 
continued with diligence and without unnecessary delay through and including the 
action of the board of supervisors, or their duly authorized representative. Ac- 
counting procedure shall also be so geared as to provide for prompt disbursement 
of aid to persons eligible to receive it. 





The objective can be considered to be achieved if aid is granted and paid 
to eligible applicants within 60 days from the date the application was signed; 
provided, however, that when all the evidence establishing eligibility has been 
secured in a lesser period of time, aid shall be granted and paid promptly, with- 
out waiting for expiration of the 60 day period. If, because of complicating 
factors requiring a longer period to complete the investigation, payment to any 
eligible applicant is delayed beyond 60 days after the application is signed, an 
explanation of the circumstances causing the delay shall be recorded in the case 
record, Among the factors which might require a longer period of time to com- 
plete the investigation would be the necessity of awaiting reply for information 
from persons or agencies in another state or county, involved real or personal 
property situations, complications in verification of citizenship of foreign 
born applicants, etc. (wetc 10303, 2140, 2182) 
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A484 WAGE Old Age Security 
€ 
A-48 AFFIDAVITS OF INDIVIDUALS A-48u 


Age may be established by means of a personal affidavit when it is made by a 
reputable person and is based upon his personal knowledge of facts which would deter- 
mine the probable age of the applicant. The affidavit itself must contain a state- 
ment of the circumstences upon which the affiant's knowledge is based, An affidavit 
setting forth the age of an applicant which is based only wpon his personal appear-— 
ance is not satisfactory. 


Caution and careful judgnent must be exercised in evaluating the specific 
tacts contained in the affidavit purporting to establish age. Affidavits signed by 
sisters or brothers should include a comparison of respective ages or other facts 
rom which age is determined. The mere fact that the affiant is a brother or sister 
s not in itself adequate. (arc 2140, 2162) 


mh 


bi 


A~%87 CENSUS RECORDS A~487 


Per OAS Law provides that census records used to establish age must have been 
aken at least five years prior to the date of application. 


4A census report should be requested only when other satisfactory evidence is 
not available, and then only on the form recommended by the U. S. Bureau of Census. 
The form should be completed by the applicant or by someone who will exercise great 
care in securing accurate information from him and must bear the signature of the 
applicant. In filling out the form on which requests for information are made, it is 
important to give the exact address, including mumber, street name or names of cross 
streets between which house was located, precinct, post office, township, town, city, 
county or other local subdivision, and all spellings of the name or names involved, 
If living with parents at the time the census was taken, the names of the parents 


should be shown, and if living with other than parents, the head of the household 
snould be shown. 


& fee of $3 shall accompany each request for a search of the census records. 
Requests for a search are handled in the order that the requests are received and 
there will be a delay of several weeks. An immediate search is made if the request 
is accompanied by a fee of $4 which covers the cost of a special search, The fee 
for a search of the census records is a proper administrative expense, subject to Federal 


(Section Continued on Next Page) 
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1d Age Seourity AGE. A-481 
EY 
A-481 (Continued) A-481 


Records of all Indians included in the enrollment in California are on file 
in the office of the Superintendent of the Sacramento Indian Agency, Federal Building, 
Sacramento, California. It may be used if better evidence is not available. 


The Superintendent of the Hoopa Valley Agency has census records as of 1898 
and 1904 which are available for areas covered by this agency. 


-Most large reservations outside of California possess tribal rolls of long 
standing and regular, careful entry. Evidence from such records is accurate within 
reasonable limitations. 


Additional information may be found in the allotment records which often show 
age. In petitioning for an allotment, generally before 1910, the Indian gave his age 
(probably an approximate age as the information was incidental to the purpose of the 
petition). Allotment records are filed in each of the Indian agencies in California. 


The Indian Agencies in California follow: Hoopa Valley Agency, Eureka, 
California. This includes the following counties: Del Norte, Humboldt, Siskiyou 
and Trinity. 





Sacramento Agency: Sacramento,California. This includes 44 counties extend- 
ing from Modoc in the North to Santa Barbara in the South. These counties are: 
Alameda, Amador, Butte, Calaveras, Colusa, Contra Costa, El Dorado, Fresno, Glenn, 
Kern, Kings, Lake, Lassen, Madera, Marin, Mariposa, Mendocino, Merced, Modoc, Monterey, 
Napa, Nevada, Placer, Plumas, Sacramento, San Benito, San Francisco, San Joaquin, 

San Luis Obispo, San Mateo, Santa Clara, Santa Cruz, Shasta, Sierra, Solano, Sonoma, 
Stanislaus, Sutter, Tehama, Tulare, Tuolumne, Yolo and Yuba. 





Carson Nevada Agency: Stewart, Nevada. This includes the following California 
counties: Alpine, Mono, Inyo. 


Mission Agency: Riverside, California. This includes the following counties: 
Imperial, Los Angeles, Orange, Riverside, Santa Barbara, San Bernardino, San Diego, 
and Ventura, except that a small portion of the eastern end of San Bernardino and 
Imperial counties is not under the Mission Agency, but under the Colorado River 
Agency.  (waic 2140) 
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A-487 , AGE Old Age Security 





“A-487 (Contimed) pega 


The Censuses of 1880, 1900, and 1920 are indexed by states. Complete infor- 
mation from these three censuses should be given in filling out the application, ~ 
Other files which are most nearly complete and adequate are those of 1870 and 1910, 
in the order given. The schedules for the year 1890 were damaged by fire and are 
not available for use. 


Records which show the names and the ages of all members of the family are: 


June 1,.1850 June 1, 1880 Jamary 1, 1920 
June 1, 1860 June 1, 1900 April 1, 1930 
June 1, 1870 April 15, 1910 


A search will be made of the 1900 schedule whenever possible as the informa- 
tion will be most readily available for that year. Data for other census dates 
a be included, however, as certain facts may have to be corroborated. (wic 2140, 


(Section Contimed on Next Page) 
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Ga Age Seourlty AGH. pay A~487 
A487? (Contimed) ? A-487 


matching, to be borne by the county. A certified check or a money order made pay- 
able to the Treasurer of the U. S. shall be sent to the Census Bureau, Washington, 
D. C., with the request. These fees cannot be refunded if the information is not 

located, 


Statements of individuals are the basis of census records. These are not 
made under oath and frequently are made by other than the person enumerated, If the 
information in the census record appears to have been given by the applicant, or by 
his parent, and the record establishes that the age: of 65 has not been reached, this 
information can be refuted only by evidence to the contrary. If it is clear from 
the census that the age information was given by other than the applicant or his 
parent, a reasonable explanation for the variance may be accepted. The county 
should give greatest weight to the evidence that appears to be most accurate. Cor- 
responding evaluation and judgment is necessary if the preponderance of evidence 
indicates a younger age, whereas the census record establishes that the age of 65 
has been reached. 


The first United States census was taken in 1790 and has been repeated at 
ten~year intervals since that date. Records from 1790 to 1870 are open to the 
public. Records from 1900 on are confidential and are available only to the indi- 
viduals concerned, their legally appointed guardians, or to agencies or persons 
authorized by the individuals concerned to secure the information from the Census 
Bureau. The records vary in form and adequacy. All of the schedules, except that 
of 1900, are arranged by the year, the state, the geographical subdivision, and the 
exact address, They are not arranged alphabetically. Therefore, in order to secure 
evidence of age from the census of any year, except 1900, it is necessary to have 
the exact address of the applicant at the date the census was taken. 


(Section Contimed on Next Page) 





GALIFORNIA-SDSW-MANUAL-OAS REVISION 37" rete ay 1 952 





. 





mn 








ee ee : : Bice 


é 


A-487 





» AGE 


. e 


Old Age Security 





_— 





" a-487 (Continued) 


Form AdS-430 
(Reve2=1-52)} 


AM? 


Ue Ss DEPARTMENT OF COMMERCE 
Bureau of the Census 


Washington 25, De Co 


INSTRUCTIONS FOR REQUESTING A SEARCH OF FEDERAL CENSUS RECORDS 


The lew provides a penalty for knowingly and wilfully making a false statement to any 
department or agency of the United States as to any matter within its jurisdiction 


(1) Use theapplication on the reverse side of this sheet 
in requesting a’search of the Census records and a copy 
of the personal information found, which includes age, 
placeof birth, and citizenship. Fill in and mailthis ap- 
plication to the Bureau of the Census, Washington 25, 
De Ce, together with a money order or certified check 
payable to the Treasurer of the United States, Wash- 
ington, De Geyin the amount of either $3.00 or $4200, or 
more, as foliowss 


(a} $3e00 for a search in regular turm of not more 
than two (2) censuses for one (1) persone This type 
of search is handled in orderof receipt of applications 
and usually takes several weekse 


(b) $4000 fora search ahead of $3200 searches of not 
more than two (2) censuses for one (1) persone This 
type of search usually takes less than 2 weekse 


(c) If search of more than two censuses should be 
necessary send one additionalfee for each two (2) ad- 
ditional censuses to be searched, and stave accordingly 
under "FEE REQUIRED’ on reverse sidée ~ For 
gstanoe,if searchesare desired in fiveor six censuses, 
send $9.00 for handlingin regular turn, or $12.00 for 
handling ahead of $3.00 searchess 


in- 


Notec--Itis not usually necessary to send more than 
one fee with your application. If the search mads 
for the one feeis not successful you will be noti- 
fied and advised that an additional fee will be 

j required before further search can be madee 


(a} The charge for each additional copy of 
informtion is $1.00. 


(e) EXCEPTION: The fee for a search for genealoge 
teal or. historical purposes will be estimated upon 
request (minimum $3000). 


DO NOT SEND CURRENCY OR 
the fees 


census 


STAMPS in payment of 


Note.--Remittances in currency are sent through the 
mail at the sender's riske Stamps cannot be ac~ 
cepted at all in payment of the feeo 


(f) The fee cannot be refumded if search has been 
made even though the record is not found, as it pays 
the cost of ths searche ; 


(2) Census search preferrede The earliest possible 


census or censuses will be searched unless this columon 


the reverse side is othemvise markedo 


(3) Regular birth certificates are not issued by the 
Census Bureau, bub by the health department of the State 


in which the birth occourrede At the Federal Censuses, 
however, the Census takers obtained the age and place of 
birth of individualse Copies of Census records are often 
accepted as one piece of evidence of age and place of birth 
for employment, Social Security benefits, insurance,and 
other purposese 


(4) Names in the Census records are not arranged 
alphabetically butin the orderin which recorded by each 
Census takere Therefore, to enable the Bureau to locate 
a person's record, give the following: 


(a) Exact placeof residence of the individual on the 
date ofs Federal Censuse If living ina city, give the 
name of the street and either the number of the house 
or the names of the cross streets between which the 
house was locatede If in the country, give the name of 
the county, town, villageor township, and the number 
of the district, precinct, or beate 


(b) Name of the parent or other head of household 
with whom residing at the time of the Censuse 


(5) The personal informtion recorded at the Census 
of 1900 and later censuses is confidential and my be 
furnished only if desired fora proper purpose, upon the 
written request of the person himself or his legal repre- 
sentative (such as guardianof the personor administra- 
tor of the estate,upon presentation of the court order 
naming the legal representativesor parent ofa child now 
under 16 yearsof age). Generally, the information will 
only be given as stated abovee 


THE PURPOSE FOR WHICH THE INFORMATION 
MUST BE STATED IN ALL CASES~ 


IS TO BE USED 


If youare requesting the Census recordof another per- 
son, state under "Remrks'! on reverse side,or ona sep- 
arate sheet, your relationship to the person and whether 
the informetion would be used to the detriment of the 
person or persons to whom it relatese If the record is 
needed in cases of citizenship, insurance benefits, etce 
explain under "Remarks .!t 


(6) Informtion from the 1880 Census records my be 
furnished for genealogical, historical,and other proper 
purposese Be sure to state purposée For fee, see l-e, 
abovee ; 


(7) If you authorize the Census Bureau to send the 
record to someone other than yourself (see lower left- 
hand comerof reverse side), your attention is called to 
the possibility thatthe information shownin the Census 
record mynot agree with that givenin your application. 
The record mist be copied exactlyas it appears, and will 
be sent as you direct, regardiess of what it showse 


Ue Se Governnent Pririiag Office 16531703 
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Por a search of Census records fill in this form as completely as possible and sign it DO NOT USE THIS SPACE 
see instructions on reverse side 


ao pus 


Bureau of the Census, Washington 255 De Ce 
Gentlemens I hereby apply for the Census record « 


i ee) 


OF PERSON- WHOSE CENSUS RECORD 
(Priston Sipe yas 7 eae ee ie ee ee NTT 


IASI NA so DARE JOR" BERTHS ee pt AS ee BURGE OF? BERTH 


FULL NAME OF FIRST MARRIAGE 
FULL NAME OF FATHER HUSBAND OR WIFE 
OF PERSON {WHOSE SECOND MARRIAGE, 
RECORD IS 
FULL NAME OF MOTHER, REQUESTED THIRD MARRIAGE 


SYO“TVONVA-MSCS~VINMOST TVO 


Census search 


preferred GIVE EXACT PLACE OF RESIDENCE AT EACH DATE LISTED BELOW 


CENSUS DATE NUMBER AND STREET CITY, TOWN, TOWNSHIP COUNTY AND STATE NAHE OF PERSON WITK WHOM LIVING 
(Very important) (Precinct, beat, etce) (Head of household) 





Jane 1, 1920 


6€ NOISTAME 






April 1, 1930 








FEE REQUIRED: A money order or certified check pay- SIGNATURE OF APPLICANT 
able to the Treasurer of the United States must be (Do not print) 
sent with this applicatione 

























This authorizes the Census Bureau to send the 
record tos (If other than to applicant, give 
mame and address of person or agencye .See 
peregraph 7 on reverse sidee) 









DO NOT SEND CASH NUMBER AND STREET 
(Check type of service requested ) 
o $3.00 for a search in regular turn of not more 
than two (2) censuses for one (1) person, OR 













$4.00 for a search ahead of $3 searches of net 
more than two (2) censuses for one (1}person, OR | 1* SIGNED ABOVE BY 
MARK (X)}, TWO WIT- 
Os for other service NESSES MUST SIGN 
HERE. 
(See 1(c) and (d) on reverse side) (See reverse side) 





N OATLOO TIF 
, TOG PISTASY 


o 







4X8 UO penuTzUOD woT4Zd~a¢ ) 











*The 1890 Census records were destroyed lyfire. 
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AREA OFFICES 


LOS ANGELES OFFICE 
MICHIGAN 8411 
MIRROR BUILDING 


Earl Marren 


Governor 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 


145 SOUTH SPRING STREET ‘ STATE OF CALIFORNIA 
12 


ba hadiaiecs Department of Social Welfare 


GILBERT 2-4711 
924 NINTH STREET 
14 


14 


CHARLES I. SCHOTTLAND 
DIRECTOR 


SAN FRANCISCO OFFICE May 295 1952 


EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 

2 


ADDRESS REPLY TO: 


Hone Frank M. Jordan 
Secretary of State a6 K amen 
Room 109, State Capitol acramen 
Sacramento, California 


Us 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Manual Letter No. 157. 


These regulations were adopted by the State Social Welfare 
Board on May 15, 1952, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, 103.6, and 1llb, and are 
being filed in accordance with Sections 11380 and 1122 of the Government Code. 


These regulations are to be effective immediately upon filing with 
the Secretary of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general welfare and 
that notice and public procedure thereon are impracticable, unnecessary or 
contrary to the public interest, 





Very sincerely yours, 


( i ale, Be Os cee nf) 


Charles I. Schottland 
Director 


Attachments 











Certified as ‘a Regalation- 
as Regulations) of the 


D A hroles 


(Signature) 


~~ (Title) 
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(Date) 








MANUAL LETTER NO. 157 


The attached revisions are to be entered in your copy of the Manual 
of Policies and Procedures and revision numbers 97 and 98 canceled on the 
separator of the Welfare Personnel Standards Chapter. 


These revisions were adopted by the Social Welfare Board on May 15, 
1952, to be effective June 1, 1952. 


Revised Sec. 080-20 and new Sec. 080-08 make it possible for counties 
to make special work assignments of personnel for educational training purposes 
with federal reimbursement for administrative expense on the same basis as 
though the employee were employed on a full-time basis. 


The following department bulletins are obsolete: 
371 392 


388-D 397 
388-D, Supp. 4Lo-c 


























- 


0380-20 SPECIAL WORK ASSIGNMENT FOR EDUCATIONAL TRAINING O€9~-20 


(New) 


apply: 


Notwithstanding any other previsions of these rules, an appointing 
authority may assign a limited number of personnel, full or part tine, to sduca- 
tional training in a field directly related to the employee's work assignuent, Such 
assignment shail be made only if it is consistent with a satisfactory carrying cut 
of the day to day work in the welfare department, The following further conditions 


1, 


he 


Such assignment may be made without approval from the SDSW if the 
period of assignment for any employee Goes not exceed one calendar 
month in any year, or 90 hours in any six menths! period, 


Any other such assignment must have prior approval fram the SDSW, 


Only employees who have permanent or probationary status shall be 
eligible for assignment to educational training as outlined in this 
section, 


Educational institutions must meet the standards formulated by the 
accrediting associations in professional fields of study or by the 
accrediting associations for general education where there is no pro— 
fessional association established in the particular field, 


(W&IC 119.5, 119.6, FSSA) 

















ee | = | ¢ 


080-08 EDUCATIONAL LEAVE COMMITTEE C890~08 


(REV.) WPS 


An Educational Leave Committee shall be appointed by the Director of the 
SDSW te develop policies on educational leave, make decisions on applications, and 


determine amounts of payments and periods of study. 


The Educational Leave Committee shall advise the SDSW on policies and 
practices regarding special work assignment for educational training (Sec, 050-20), 
and shall review qualification standards for such assignments and shall assist the |(a) 
SDSW in the evaluation of such projects, (W&IC 119.5, 119.6, FSS-Admin. ) 

| 


FILED 


of the Secretary of State 0 


ig acl State of Colifornia Z / 
MaY 291952 > a 
FRANK M. JORDAN, Secretary of Sta 


— 


BY ——~ rant Secretary of State 


(a) Revised in accordance with new Sec, 080-20 
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as Regulations) of the 
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(Date) 
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AREA OFFICES 


LOS ANGELES OFFICE 
MICHIGAN 8411 
MIRROR BUILDING 
145 SOUTH SPRING STREET 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 








12 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 NINTH STREET 


14 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 
DIRECTOR 


May 29, 1952 


GRAYSTONE BUILDING 
948 MARKET STREET 


a 


- 


ADDRESS REPLY TO: 
616 K Street 
Sacramento 1) 


Hone Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued by 
the State Department of Social Welfare with Old Age Security Manual Letter 
Now Ye 


These regulations were adopted by the State Social Welfare Board on 
May 15, 1952, pursuant to the powers conferred upon it by the Welfare and 
Institutions Code under Sections 103, 103.5, and 11)(b), and are being filed 
in accordance with Section 11380 of the Government Code. 


These regulations are effective July 1, 1952. 


Very sincerely yours, 


” 


fi 


f 
Af f 
a. J COA AG) 
Charles I. Schottland 
Director 


Attachments 


























OLD AGE SECURITY MANUAL LETTER NO. 9 


The attached revisions numbered 1 through 5 are to be entered in your 
copy of the Manual of Policies and Procedures - OAS and the revision numbers 
canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on May 15, 1952 
to be effective July 1, 1952. 


Sec. A-208 has been revised to require recording of information in the 
county's control on pending applications in order that it will reflect the dates 
on which certain steps in the investigation process were completed; also to require 
that controls be established to insure prompt delivery of warrants to eligible 
applicants. The necessity for these controls arises out of the new policy governing 
"reasonable promptness" in the application process. (Sec. A-303) 


Sec. A-740 has been revised to correct an error thus making it consistent 
with Code Section 2165 d relating to proceeds from the sale of real property. 


Sec. A-1352 reflects an important change in the policy governing federal 
participation. It becomes effective July 1, 1952 and is the result of amendment 
to the Federal Social Security Act. Note that there will be no federal participation 
in payments made for July 1952 or subsequent months to recipients who are 
patients in private institutions maintained for the purpose of treatment of 
tuberculosis or mental disease, or to patients in other private medical institutions 
as a result of diagnosis of tuberculosis or psychosis. Since the state law was 
not amended such persons, if otherwise eligible, will contihue to receive assistance 
without federal participation. 


Sec. A-920 as revised sets forth circumstances under which no federal 


participation is available in the first payment made to an applicant who is an 
inmate of a public institution. 


/ 























tres COUNTY CARD FILES AND CONTROLS “A-208 
Rev.) 


Sufficient card controls and files shall be maintained in the county to | 
insure that (1) identification and clearance can readily be made to expedite the 
processing of applications and to eliminate duplication, and that (2) action is 
taken when due. | 


The county shall maintain a permanent card file of all persons who have (a) 
made a request for aid, as defined in Sece A-20h. These cards shall be filed 
so as to be readily available for review and shall include the following intor- 
mation: 

1. Aid program 

2. Name and address of the applicant 

3. Date of request 

he Nature of request 


5. Disposition of request 


6. If no application is signed, the reason the applicant did not con- 
tinue with the application. 


If a request for aid is made but the application is not signed, the in- 
formation secured during the interview shall be recorded in a manner which will 


be helpful in the event of a later application or a complaint. 
If a request for aid becomes an anplication, the-eerd shall be 
the "pending tt tee file after the date the application is signed 


and the state number entered,en—the-carde The following additional 
information shall be entered on the control.-carde 






1. The date evidence necessary to the establishment of eligibility was 
secured, i.e., the date the certification of eligibility was signed 
by the caseworker, or by the case supervisor, if the latter is re- 
quired by the county. 


(a) 


U 


ov 
2. The date aid is authorized,by action of the board of supervisors 
or its delegated agent. 


The county shall also provide for suitable controls to insure that war- 


rants are delivered promptly after aid is authorized in accordance with . 
Sec. A-303, Prompt Completion of Investigation. 


Such other card files and controls as may be necessary shall be main~ 
tained in connection with: 


1. Pending applications, reapplications, and restorations (a) 
2. Cases in which an application has been signed but aid has been 


denied or discontinued, or in which the anplication has been can- 
celed or withdrawng 


(Section Continued on Next Page) 


(a) To include provisions for control on prompt processing of applications. 


—x- 











36 
he 
5 e 
66 


Te 


(W&IC 2140) 





*A-208 (Continued) oe ; & A-206 


Active cases currently receiving aid (a) 
Anmal reinvestigations of eligibility 
Transfers of cases to another county or from another county 


Completion of required period of county residence on non-county 
cases 


Al. requests for aid even though an application is not signed. 


(a) To include provisions for control on prompt processing of applications. 

















s received from 
65d provides that proceeds from conversion 





A-70 DIFFERENTIATION OF PERSONAL PROPERTY A-71,0 
(Rev.) AND INCOME 


When money is reccived by a recipient, decision must be made as to whether 
such money represents income or whether it represents personal property immediately 
upen receipt. In general, the source of the money and the recurrence of the pay- 
ment are the determining factors, Net proceeds from the following sources are to 
be considered personal property: 


1, Payments received because of judgments or as out-of-court settlements, 
ox non-recurring lump sun payments received because of compensation 
lew33; as used herein judgment refers to a punative judgment granted 
because of damages sustained by the person or his property; (See 
Sec, A-735, Evaluation of Personal Property, Item 12.) 


2. Personal property received through inheritance, either by will or 
successions 


3, Cash received in a lump sum by the insured from the surrender or 
maturing of insurance policies; 


4, Cash received by the recipient as beneficiary of an insurance policy 
or policies carried by the deceased spouse, including OASI lump cun 
death payments received by the recipient as spouse of an insured 
worker 3 


5. Cash received as a refund of excess premium payments (special 
dividend) on National Service Life Insurance; 


6, Non-recurrent lump sum payments received by the recipient and/or his 
spouse from retirement or pension systems of which he or she was a 
former member; for example, State Employees Retirement System, 
Federal Employees Retirement Fund under the U, 5S. Civil Service Cun- 
mission, retirement plans of private corporations, etc.; 


7. The net return resulting from the sale of real or personal property, 
including the proceeds resulting from the sale of an entire holding 
of livestock, poultry, etc. £Exception: Proceeds (cash and securi- 
ties) received from the sale of real property shall not be considered | (a) 
in determining personal property holdings for 6 months after receipt, 
provided the proceeds are to be used to purchase a home 3, (See 
Sec, A-765, Conversion of Real or Personal Property.) 


8. Personal income tax refunds. 
(W&IC 2140, 2163, 2165a) 


(a) Correction to conform to WeIC 2165d and to correspond with Sec. A~765. 


—p§- 














Saag ELIGIBILITY WHILE A PUBLIC INSTITUTION S A-920 
* (Rev, 


An inmate of a public institution may apply for aid. If otherwise eligible, 
aid shall be granted provided the applicant has a bona fide plan to move from the 
institution following receipt of the first payment, Aid shall be paid from the 
first day of the month in which the application is granted except that no aid shall 
be paid for any period prior to the date the application was signed, Likewise aid 
shall be granted to an eligible applicant who became an inmate of a public institu- 
tion after the application was signed, 


An eligible applicant is entitled to receive his initial warrant while an 
inmate of the institution, but not more than one warrant may be delivered to him 
there, Should the applicant remain in the institution after the last day of the 
month for which the initial warrant is paid, he is ineligible for the warrant for the 
next. month and for each succeeding month up to the month following that in which 
he leaves the institution. Under such circumstances federal participation is not 
available in the one warrant paid to the applicant while in the institution. 

(See Sec, A-1352) (a) 


Example: An inmate of a public institution signed an application on October & 
The applicant planned to leave the institution in November, Aid is granted 
on November 26, effective November 1, and the November warrant is delivered 
to the applicant at the institution on November 29. The applicant moves 
from the institution on December 4. The warrant for December is canceled 
because the applicant did not leave the institution until after Nevember 30 
Aid is paid effective January 1 if the applicant remains otherwise eligible. 


(There is no federal participation in the November Marrant as the applican 
did not leave the institution during the month of November). a 


A Certificate of Delivery of Payment of Aid (Form AB 231), relating to the 
second warrant delivered to a person who left the institution within the month for 
which the first warrant was paid, shall be completed and filed in the case record, 
On Form AB 231 the person delivering the warrant certifies to the date the a 
left the institution, and the date the warrant was delivered. (See Sec, A+252 
Applications of Persons on Leave From State Hospitals. ) 


Portions of this section not relevant to changes 
are omitted from this agenda 


(a) To conform to federal requirements 

















A-1352 WHEN FEDERAL PARTICIPATION IS AVAILABLE FT DE py 


a8 : In the office of the Secrete 
of the State of California 


State 
eae of this section not relevant . ee es 
changes are omitted from this agenda MAY 29 1952 3. / 

K M, JORDAN, Secrefary of St 


Patients in Public Medical Institutions By 


; ae ees an Ain Secretary of ie 
With certain exceptions there is federal participation in payments for 


two calendar months made to patients in public medical institutions, See 

Sec. A-930, Eligibility While in a Public Medical Institution, for definition 
of "patient" and "public medical institution" and for circumstances under which 
federal participation is available. 


Patients in Private Hospitals and Private Institutions 


Federal participation is available in payments made to patients in 
private hospitals or private institubions. Exception: Federal participation 
is not available in payments to patients in private hospitals or private 
institutions maintained for the purpose of treating persons suffering from 
tuberculosis or mental disease or when the patient is in another type of (a) 
private hospital or institution with a diagnosis of tuberculosis or psychosis, 
Federal participation is therefore not available in payments to recipients i 
private homes or institutions licensed by the State Department of Mental 
Hygiene to care for the mentally ill or in private tuberculosis institutions 
licensed by the State Department of Public Health, 


If Federal participation is in order on the first day of the month, 
the Federal Government participates in the payment for the full month although 
the recipient may be admitted to a tuberculosis or mental hospital during the 
month, 


Applicants in Public Institutions 


When an initial warrant is paid to an inmate of a public institution 
in accord with the provisions of Sec. A-920, Eligibility While in A Public 
Institution, there is federal participation in that warrant provided the inmate 
leaves the institution before the end of the month for which the warrant is 
paid. Should the inmate fail to leave the institution until after the last 
day of the month for which the initial warrant is paid, there is no federal 
participation in such initial warrant. 


Guardianship 


There is no federal participation in payments made to a guardian who is 
an employee of the SDMH. (See Sec, A+228, Person Making Apvlication, Sub~section C) 
(W&IC 2140, 2183.9, 2186; FSS Admin) 


(a) To conform to federal requirements 











« Certified as a Régulationr 
as Regulations) of the 
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STATE HEADQUARTERS 


AREA OFFICES Earl Warren 
LOS ANGELES OFFICE Governor SACRAMENTO 
MICHIGAN 8411 GILBERT 2-4711 
MIRROR BUILDING 616 K STREET 
145 SOUTH SPRING STREET STATE OF CALI FORNIA 14 
12 a 
pr sce Department of Social Welfare 
GILBERT 2-4711 
924 NINTH STREET CHARLES I. SCHOTTLAND 
14 DIRECTOR 
SAN FRANCISCO OFFICE 
EX BROOK 2-875! May 295 1952 
GRAYSTONE BUILDING 
948 MARKET STREET 
ADDRESS REPLY TO: 
res die as hare 616 K Street 
sapeectingeccsnl <i opines Sacramento 1) 


Room 109, State Capitol 
Sacramento, California 


a 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Aid to Needy Children Manual 


Letter Noe Le e 


These regulations were adopted by the State Social Welfare Board 
on May 15, 1952, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, and 114(b), and are being 
filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 


CL ene Ae ee, 


Charles I. Schottland 
Director 


Attachments 




















AID TO NEEDY CHILDREN. MANUAL LETTER NO, 17 


The attached revisions numbered 167 through 180 are to be entered in your 
copy of the Manual of Policies and Procedures - ANC and the revision numbers canceled 
on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on May 15, 1952, 
to be effective July 1, 1952. 


Sec. C-165 has been deleted since the instructions for reporting actions on 
applications are more adequately covered by current Department Bulletins No. 33 
and 439. 


Sec. C-170 has been revised to require recording of information in the county's 
control on pending applications in order that it will reflect the dates on which 
certain steps in the investigation process were completed; also to require that 
controls be established to insure prompt delivery of warrants to eligible applicants. 
The necessity for these controls arises out of the new policy governing "reasonable 
promptness" in the application process. 


Sec. C-503 has been revised to establish the budget item for recreation and 
personal needs on a family budget unit basis rather than on an individual basis. 


Sec. C=50i has been amended to provide for a revised Form CA 2h1, Budget 
Work Sheet, and instructions for completion. Under this amended section any county 
may design and use its own Budget Work Sheet provided the substitute form is 
approved by the SDS. 


All budget work sheets in use in the counties, including county designed 
substitutes previously approved by the SDSW, become obsolete by Form CA 241, Revised 
June 1952. Therefore, it is necessary for counties that plan to their own 
substitute budget work sheets to submit copies to the SDSW as soon as possible in 
order that they be given the timely consideration. 


Form CA 241, Revised June 1952, becomes effective July 1, 1952. However, 
since the new cost shhedules need not be put into effect prior to October 1, 1952, 
counties will have until that date to install the new budget work sheets. 


FILED 


In the office of the Se 
cretary of Sta 
Of the State of Californig Ay < O 
> 


es 
MAY 291952 ~; 
a Y od 


AN, Secretary of Stat 

















C-165 REPORTING ACTION ON APPLICATION TO SDSW C-165 
(Deletion) (a) 


(a) Superseded by Department Bulletin No. 433 and 439 

















C--170 COUNTY CARD Fluno AND CONTROLS C-170 |(a). 
(Rev.) 


Sufficient card controls and files shall be maintained in the county to 
insure that (1) identification and clearance can readily be made to expedite the 
processing of applications and to eliminate duplication, and that (2) action is 
taken when due. 

The county shall maintain a permanent card file of all persons who have | (a) 
made a request for assistance, as defined in Sec. C-105. These cards shall be 
filed so as to be readily available for review and shall include the following 
information: 





1. Name and address of the applicant 

2. Name of child or children 

3. Number in the family 

he Date of the request 

5. Nature of the request 

6. Disposition of the request 

7e If no application is signed, the reason the applicant did not continue 
with the application 


If a request for assistance is made but the application is not signed, 
the information secured during the interview should be recorded in a manner 
which wouid be helpful in the event of a later application or a complaint. 


pat pte ne a request for assistance becomes an application, shall be 
% the "pending SPP ERODE hg orn ot file after the date the application 
is signed and the state number entered, en—the-oards The following 
additional information shall be entered on the control,cards 


1. The date evidence necessary to the establishment of eligibility was 
secured, ieee, the date the certification of eligibility was signed (a) 
by the caseworker, or by the case supervisor, if the latter is re- 
quired by the county. 

One 

2 The date assistance is authorized,by action of the board of super 

visors or its delegated agent. 


The county shall also provide for suitable controls to insure that war- 
rants are delivered promptly after assistance is authorized in accordance with 
Sec. C-201, Prompt Determination of Eligibility. 


Such other card files and controls as may be necessary shall be main- 
tained in connection with: 


1. Pending applications and restorations 

2. Cases in which an application has been signed but assistance has been 
denied or discontinued or in which the application has been canceled 
or withdrawn 

3. Active cases currently receiving assistance 

lh. Annual redeterminations of eligibility 

5. Transfers of cases to another county or from another county 

6. Completion of required period of county residence on non-county cases 

7. Other anticipated action, such as discontimance at the age of 18 
years, determination of school status, etc. 

8. All requests for assistance even though an application is not signed. 

(W&IC 1560) 


(a) To include provisions for control on prompt processing of applications. 


“2k 











0-503 DETERMINATION OF NEED FOR CHILDREN IN FAMILY GROUPS C~503 
OR WITH RELATIVES 


Items A through E of this section are not relevant 
to the change and are omitted from this agenda. 


F, NEEDS COMMON TO ALL FAMILY BUDGET UNITS 


The goods and services essential to a minimum basic standard of adequate 
care for all family budget units, whether the children are living witn their own 
families or with relatives, and the rules for computing the family budget are as 
follows: 


1. Food 


The amount for food given in the Cost Schedule shall be included for 
each individual in the family budget unit (see Item G-1 for Special 
Diets and G-2 for Restaurant Meals), 


Family budget units of only one or two persons shall be allowed an 
additional 10% for food, if food is prepared for a household of only 
one or two persons, 


See Item G-3 of this section for special food allowance for a family 
in which the mother is working, 


2. Clothing 


The amount for clothing given in the Cost Schedule shall be included 
to cover current replacements in clothing for each individual in the 
family budget unit. 


Clothing for a child's first year shall be included as needed in either: 
2a, A lump sum before or after the child is born, or 
b. Prorated over a period before or after the birth, or both. 


3. Personal Needs, Recreation, Household Operation, and Education and 
Incidentals 


The amount for personal needs, recreation, household operation, and 
education and incidentals given in the Cost Schedule shall be included 

in accordance with the number in the family budget unit. However, the |(a) 
combined amount included in the budget for this item and life insurance 
(see Item G 9 of this section) for the entire family budget unit shall 
not exceed the following amounts: 


Number of Eligible 


Children in the Ceiling 
Family Budget Unit Amount 
1 $ 
2 15 
3 18 


(a) Change in policy. -A- 











C. 503 (Continued ) 


Number of Eligible 


Children in the Ceiling 
Family Budget Unit Amount _ 

4 $ 21 

5 24 

6 26 

7 28 

8 30 

9 32 

10 eS 

11 34 

12 or more 35 


This item covers: 


a, 


Personal needs such as haircuts, tooth brushes, hair brushes, 
combs, toilet soap, cosmetics, shaving supplies, sanitary 
supplies, etc. For infants it includes mineral oil, vaseline, 
boric acid, sterile cotton, nursing bottles and nipples. 


Recreation such as movies, scout dues, school activities, fishing 
tackle, toys, etc, 


c. Household operation such as cleaning and laundry supplies includ- 
ing brooms, mops, wash boards, soap, and bleach; mending supplies 
including darning cotton, needles,and thread; medicine chest sup- 
plies including band aids, hotwater bottles, aspirin,and iodine; 
and minor replacements in minimum amounts including light globes, 
household linens, and bedding. 

“+d, Education and incidentals such as postage, stationery, magazines, 
or a newspaper. 
4, Housing 

a. Rent 
The amount of rent paid shall be included for each family budget 
unit up to the ceiling given in the Sost Schedule. (The ceiling 
is set for each county at an amount covering actual rents for 
approximately 90 percent of the cases.) 

The amount of actual rent paid by the family budget unit and a 
statement as to what such rental includes shall be recorded in y 
the narrative. 

b. Allowances for Home Owned, Encumbered, or Being Purchased 


Monthly amounts shall be included for the home owned, encumbered, 
or being purchased and occupied by the family, as follows: 


(1) Monthly prorata of taxes paid. 


(2) Monthly prorata of assessments paid, not included in the 
taxes, 


(a) Change in policy. 





C-503 


(a) 














_ 04503 (Contin) 0-503 


(3) Monthly prorata of fire insurance paid, 
(4) Allowance for upkeep and minor repairs, as follows: 


Minimum Allowance 


Assessed Valuation r Month 
Under «$1, 000 wif 
$1,000 - $1,999 2.50 
$2,000 - $3,000 3,00 


(5) Monthly prorata of amount to cover interest and principal 
payments on encumbrances, 


The total amount for taxes, insurance, urkeep and repairs, in- 
terest, and principal shall be determined and shall be included 
for each family budget unit up to the rent ceiling given in the 
Cost Schedule. 


5. Utilities 


The amounts given in the Cost Schedule for those utilities used by 
the family and not included in the rent (e.g., gas for cooking, 
electricity for lighting, wood for heating) shall be included in 
accordance with the number in the family budget unit. 


The average monthly amount of the cost of ice, if needed, shall be 
included up to the maximum allowance indicated on the Cost Schedule. 


If there are others in the household not included in the family bud- 
get unit, only the prorated share of the amounts for utilities given 
in the Cost Schedule in accordance with the total number of persons 

in the household is allocable to the family budget unit. 


If a utility used by the family is not listed on the Cost Schedule, 
the county shall determine and inciude the average monthly amount 
necessary on an annual basis. The basis of the county's determina- 
tion shall be recorded in the narrative. 


G, NEEDS NOT COMMON TO ALL FAMILY BUDGET UNITS 


The goods and services essential to a minimum adequate standard of living 
but not common to all family budget units and the rules for including these needs 
in the family budget are listed below, For needs that are specifically related 
to a program of vocational rehabilitation for a parent or a program to assist in 
the maintenance and self-support for a family, see Item H of this section, Needs, 
other than those listed, that arise mst be met by other resources in the com- 
munity or by relatives or friends. 


Items G 1 through G 8 are not relevant to the 
change and are omitted from this agenda. 


























; C-503 (Contimied) C~503 
9. Life Insurance 


The county shall determine and record in the narrative whether or 
not life insurance policies are carried on the parents or children, 
(See Sec. C-340, Determination of Personal Property) 


If life insurance policies are carried on parents or on children 
under the age of 18 years, the actual amount of the premiums shall 
be included, up to a total of $4 a month for the family. Ixception 
shall be made in either of the following situations: 


a. If premiums are in excess of $4 and a downward adjustment of the 
premium is pending, the excess amount shall be included for a 
period not to exceed three months, 


b. If policies are carried on an incapacitated parent either in or 
out of the home, the excess amount necessary to keep the insurance 
in effect shall be included. 


However, the combined amount included in the budget for life insur- 
ance and personal needs, recreation, household operation, and educa- 
tion and incidentals for the entire family budget unit shall not 
exceed the ceiling amount shown in Item F-3 of this section. 


The remainder of this secticn is not relevant 
to the change and is omitted from this agenda. 

















a INSTRUCTIONS FL.. COMPLETION OF BIDGET WORK SHEE. 
Rev 


The Budget Work Sheet, Form CA 241, shall be used in computing the 
amount of the assistance payment for children in family groups or with 
relatives in accordance with Sec. C-503, wmless the comty has a substitute 
form approved by the SDSW. 


The Cost Schedule, Form Gen M45, together with the Special Diet 
Folder, and Sec, C~503, Item F, G, and H should be consulted for current 
allowances for needs common to all family budget mits and for the needs 
and the ceilings on amounts to be allowed for those needs not common to all 
family budget units, 


Hach time there is a change in need or income, regardless of the 
temporary nature of the change, a new budget shall be computed and retained 
in the case record to substantiate the amount of the assistance payment, 
This form is so designed that three different computations may be made on 
the one form. If the totals for Items B, C, D, or EB remain unchanged in a 
subsequent computation, only the totals need be entered in the computation, 
provided that across the appropriate spaces of the budget work sheet is 
written, "Unchanged, see budget eff, g'or a similar clear 
explanation, date 


Complete the identifying information at the top of the form as 
indicated, Designation of the District, County Number, or address is 
discretionary with the county. 


Effective Date - Enter the date the budget is to be effective for 
each budget computation made, 


Item A, Summary of Persons in the Household — Information summarized 


in this section provides for prorating shares of expenses and 
for determining ceilings and amounts to be allowed. 





Item A-1. Enter the number of persons in the family budget wit at the 
time of the effective date of each computation. This is the 
total of the persons listed in Item B. 


Item A-2, Enter the number of persons in the household at the time of the 
effective date of each computation. This is the total 
of the persons listed in Item B and Item N (on the reverse side), 
This and Item A-1 above provide a fraction 


No. of persons in poms ly budget unit which shall be used to 
NO, Of persons in household 
prorate the family budget unit's share of the needs shared by 


the household in Item BE, if there are other persons living in 
the household. 


Item A-3. Enter the number of children eligible for Aid to Needy Children 
at the time of the effective date of each computation. This is 
the total number of checks in the second column of Item B for 
children in the home at the time of the effective date of the 
computation, 


Item B, Food and Clothing for Family Budget Unit - This section provides 


spaces for adding the individual amomts given on the Cost Schedules 


(a) To conform to revised Form CA 241. 
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C-504 (Continued) 0-504 


for food and clothing to obtain the total amount for the family 
budget unit. 


Items B-1 throughds, Enter the names of all persons included in the family 
budget unit as specified in Sec. 0-503, Item3B. If there are 
more than eight such persons, two names may be crowded into one 
line. If a person is added to the family budget unit subsequent 
to the first computation, the name shall be added to the list. 
If a person is deleted from,the family budget unit subsequent 
to the first computation, @ line in the appropriate food 
and clothing column. 


If the person listed is a child eligible for Aid to Needy Children, 
enter a check mark, If a person deleted from the budget is an 
eligible child, draw a line through the check mark; if he later 
becomes eligible, enter another check. The total number of checks 
is entered in Item A~-3 above. (Eligibility for federal partici- 
pation is not a factor in computing the budget or determining the 
amount of the payment.) 


In the colum "Sex" enter an "M" or "FP", whichever is appropriate, 


In the column "Birthdate", enter the month and yesr of birth for 
each person less than 18 years of age. If the verson is 18 or 
over, enter "adult". If one of the members of the family budget 
unit is a stepfather, enter "SF" in this colum, 


Enter the amount given on the Cost Schedule for food and clothing 
for each person listed in accordance with the proper sex and age 
grouping. 


Item B-9. Inter the total of the amounts for clothing for the members of the 
family budget unit listed in the column above, 


Item B-10. Enter the total of the amounts for food for the members of the 
family budget unit listed in the colwm above. 


Item B-1l. If the family budget unit consists of one or two persons only, 
(see Sec, C-503, Item F-1) or if the mother who prepares the meals 
is regularly employed outside the home or is engaged in a vocational 
program (see Sec. 0-503, Item G-3), enter 10% of the amount shown 
in Item B-10. If both conditions exist, enter only one 10%. 


Item 3-12, Enter the total of Items B-10 and B-ll, If there is no amount 
shown in Item 3-11, this item will be the same as Item B-10. 


Item C, Needs Having Statutory Ceiling for -- Eligible Children - This 
section provides spaces for adding the amounts for the five needs 
having a total statutory ceiling based on the number of children 
eligible for Aid to Needy Children and for applying the ceiling 
amount when apolicable. The number of children eligible for Aid 
to Needy Childven is to be entered in the space provided and is 
obtained from Item A-3, 





a rr 


(a) To conform to revised Form CA 241. 
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Item C-l. Enter the amount given on the Cost Schedule for the number of 
persons in the family budget wnit for household operations, 
education and incidentals, recreation, and personal needs. 


Item C-2, Enter the actual amount of the life insurance premiums paid 
by the family for the parents or children under 18 years of 
age, up to 4 per month. (See Sec. C-503, Item G-9) 


Item C-3. Enter the totel of Items C-1 and C-2, 


Item C-4, Enter the ceiling amount for the mumber of children eligible 
for Aid to Needy Children in the family budget uit included 
in Sec. C—503, Item F—3, 


Item C-5. Inter the amount in Item 0-3 or C-4, whichever is less. In 
no event shall the amount in this item exceed the amount of the 
ceiling in Item C-4, 


Item D, Other Needs Not Common to all Family Budget Units - This section 
provides spaces for entering other needs which are not common to 


all family budget wits excluding those needs shared by the entire 
household, 


Items D-1 throug ie Enter the needs and the amounts for needs not common to 
all family budget units in accordance with Sec. C-503, Items G 
and H. Do not include those needs which are shared by the entire 
household if there are other persons living in the household as 
such needs should be listed in Item E-3. 


Item vf Enter the total of Items D-1 through 4)-3 (a) 


Item E, Needs Shared by Household + This section provides spaces for entering 
the needs which we shared by the household if there are other persons 
living in the household. It also provides for the prorating of 
these expenses to determine the share allocable to the family budget 


unit. 
In the column "Amount for Household" enter the cost or whe ge 
given on the Cost Schedule for the need. In the colum "RBARTO+ 


Share," enter the family budget unit's proportionate share of 

the amount entered in the column "Amount for Household". The 

family budget unit's share is computed by maltiplying the "Amount 

for Household" by the fraction in Tiem—A-l-end<dm2 the fo Re 


Sitner—of—persons—in-femity—puiize twit) 


Item E-1. Check the appropriate box, i.e., either "rent" or, if the family 
owns or is purchasing the home, "property." If rent is checked, 
enter the actual amount of rent paid in "Amount for Household," 

If the family receives free rent, enter "free," If there are no 
others in the household and this amount does not exceed the county 
ceiling, or it does exceed the ceiling and one of the special 
circumstances outlined in Sec, applies, enter the 
same amount in the column ! : mare. there are others in 
the household, enter the family budget unit's proportionate share 


“(a) To conform to revised Porm CA 241, 
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(computed as described in Item B), If the family budget unit's 
share exceeds the ceiling for the county, and none of the special 
circumstances apply, drew a line through the amount already entered 
and enter above this the ceiling amount, 


If "property" is checked, enter in the colum "Amount for House- 
hold" the total of the monthly prorata of taxes paid, assessments 
paid (and not included in the taxes), fire insurance paid, and 
interest and principal payments on encumbrences paid, and the 
allowance for upkeep and minor repairs in accordance wi PRG YO 
Item F-4b, as computed in Item P. In the colum " sv! ’ 
enter the family budget unit's proportionate share as for "rent" 
above. The rental ceiling shall be applied to this amount as for 
rent", 


Item E-2, a throvaied, Enter the type of utility used by the family and not 
inciuded in the rent. Entries for the colum “Amount for House- 
hold" need be made only if there are other persons living in the 
household, If there. are other persons present, enter the amount 
given in the Cost Schedule 5 % t ber of persons in the 
household, In the column ! ~ sndre," enter the Cost Schedule 
amount for the number of persons in the family budget wit if there 
are no others in the household or enter the family budget unit's 
proportionate share of the amount for the household if there are 
other persons present. This is computed by multiplying the "Amoun 
for the tea) oe oa by the fraction in Hem—A-l-endA-2.t4, 

-A, 

Item E-~3. List the other needs not common to all family budget units which 
are shared by the household and enter the amount for the household 
and the family budget unit's proportionate share, applying ceilings (a) 
where indicated (See Sec. C-503, Item G), 





Item E-4, Enter the total of the family budget unit's share of Items E-l 
through*3, 


Item F, Total Needs of Family Budget Unit - This section provides spaces 
for totalling the amounts in Items B through E, 


Item F-1. Enter the total amount for clothing for the family budget unit as 
shown in Item B-9, 


Item F-2, Eater the total amount for food for the family bucget unit es 
shown in Item B-12, 


Item F-3, Enter the amount for needs having a statutory ceiling for the 
family budget unit as shown in Item C-5, 


Item F-4, Enter the amount for other needs not common to all family budget 
unit's as shown in Item D-4, 


Item F-5, Enter the amount of the family budget unit's share of all needs 
shared by the household as shown in Item E-4, 


Item F-6, Enter the total of Items F-1 throuek"5, This is the amount of 
the total budgetary needs of the f amily budget unit. 


(a) To conform to revised Form CA 241, 
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Item G. Total Net Income to F% es Enter the amount of the total net 


income available to the family budget uit. This is the amowmt 
shown in Item 0-14 on the reyerge of this form, 


_ Item H, Budgetary Deficiency for MBYUC’— Enter the difference between 
the amount in Item F-6, Total Budget, and the amount in Item G 
Total Net Income to BB Family Budast Vc . 


Item I. Anount of Assistance to Which Eligible - Enter the amount of the 
assistance payment which the family is eligible. This amount 
shall not exceed the amount in Item H, rowded to the nearer 
dollar, It shall equal the amomt in Item H, rounded to the 
nearer dollar, if Item H does not exceed the participating base. 
(See Sec, C-527 for other exceptions in increases and decreases 
if the budgetary deficiency differs less than $2 from the currently 
authorized payment.) If the budgetary deficiency (Item H) exceeds 
the participating base and there is no county supplementation, 
enter the amount of the participating base. If the budgetary 
deficiency (Item H) exceeds the participating base and county 
supplementation is paid, enter the sum of the participating tase 
and county supplementation, 


If overpayment is being adjusted and county policy provides for 

the deduction of overpayment for prior months from the budgetary 
deficiency even though supplementary assistance will not be paid. 
in excess of the participating base, enter the amount in Item H. 


Item J. Unmet Need - Enter the difference between the amount of the 
budgetary deficiency (Item H) and the amount cf assistance 
which eligible (Item I). In no event should there be unmet need (a) 
if thg budgetery deficiency is less than the participating base 
(Item except in increases or decreases in payment (See Sec. C-527). 


Item kK, Amount of Overpayment to be Adjusted - If overpayment of assistance 
occurred in the two months preceding the effective date of the budget 


being computed, enter the amount of such overpayment. 


Item L. Amount of Assistance to Be Paid - Enter the difference between the 
amount of assistance nich eligible (Item I) and the amount of 
overpayment to be adjusted (Item K), If no overpayment occurred, 
this entry will be identical with Item I, 








Item M. Participating Base — Enter the participating base for the number 
of children eligible for Aid to Needy Children who are Living in 
the same home with a parent or other relative. 


Budget Computed by - The name, initials, or other identification of the 
person computing the budget shall be entered as well as the date 


alae the computation is made. 
eviewed by —- The name, initials, or other identification of the person 


reviewing and approving the computation, if any, shall be entered 
with the date of approval. 


Reverse Side of Form 


ffective Date)- Enter the date the column being completed is to be 
effective. | 


(a) To conform to revised Form CA 241, 
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Item N, Others in Household - This section provides spaces for listing 
the other members of the household not included in the family 
budget unit. 


Items N~1 throueh%. List the names of other persons living in the household 
and enter the relationship to the youngest eligible child in the 
_ appropriate column, A check in the column for the effective date 
of the budget being computed indicates the presence of the person 
in the household at that time, Additions to or deletions from 
the household members are indicated for the different periods by 
the checks or the omission of the check. 


Item 0, Net Income to tae Family Budget Unit - This section provides spaces 
for entering the sources and amounts of the net income available 
to the support of the family budget wit. Net income shall be 
determined in accordance with the provisions of the Secs. C-—350 
through C-390 and the determination shall be recorded in the 
narrative or shown on Form CA 241A, Work Sheet for Computation 
of Net Income and Total Income Available (optional). 


Items 0~1 throug 10. Enter the amount of net income from any of the sources 
listed as of the effective date of the budget. 


Items 0-11 through, 13. Enter the source and the amount of net income from 
sources other than those listed above, 


Item 0-14, Enter the total of Items 0-1 through 13. This amomt is also (a) 
entered in Item G on the reverse of this form, 


Item P. Computation of Property Expense - This section provides spaces 
for computing the amount of property expense for the household 


to be entered in Item E-1, 


Item P-1, Enter the amount of the monthly payment on the encumbrance on the 
property, if any, including principal and interest. If there is 
no encumbrance, enter "clear," 


Item F-2, Enter the amount of the annual taxes on the property in the 
bracketed space and enter the vrorate, monthly amount (1/ 12) in 
the budget column. 


vem P-3, Enter the amount of the annual assessment on the property not 
included in the taxes, if any, in the bracketed space and enter 
the prorata monthly emount (1/12) in the budget colum, 


Item P-4, Enter the amount of the fire insurance paid, if any, and the 
fraction for the number of months this amount covers in the 
bracketed space. (N.B, Fire insurance is usually written for 3 year 
periods so that the fraction would be 1/ 36.) Enter the prorata 
monthly amount in the budget colum. 


Item F-5. Enter the applicable amount for upkeep and repairs from the 
table in Sec, C-503, Item F, 4,b,(4). 


(a) To conform to revised Form CA 241, 























C-504 (Continued) 


Item P-6, Enter the total of Items P-1 throughs. This amount also is 
entered in Item E-l on the reverse side of this form, @ 


Item Q, Remarks ~ This space is provided for explanatory information i 
deemed necessary, : 


If assistance paid is wholly or partially in kind 
or in controlled payments or multiple payments, 
explain the method of payment. 


(w+9e 1S60) 


FILED 
In the office of the Secretary of State 
of the State of California 


O 
MAY 29 1952 for 
FRANK M. JORDAN, Secretary of Sta 
De Pees dae om ii 


Assistant Secretory of State 


(a) To conform to revised Form CA 241, 
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State of talifornia BUDGET WORK SHEET - AID TO NEEDY CHILDREN Department of Social Welfare 

BE aS renee MOS he ~— ee a aa ae ne men ee 
Case Name and Address lo. and Co. No. State No. District 

: arse . [oes SS ees 
Effective Date 
Xe SUSEARY OF PERSCN N_HOUSEROLD: 
1. Number of persens in Family Budget Unit - Item B 
2. Total persons in household who share Item E below I 
FOOD CLOTHING 
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9. Total Clothing for Family Budget Unit 
10. Food for Family Budget Unit 


11. 10% additional for 1& 2 F.B.U. or empe mother 
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NG SEATUTORY CEILING FOR ELIGIBLE CHILDREN 





1. Household Operation, Educ. & Incident., Recr., Pers. Needs 





2. Insurance 
3e Total - C-l and C-2 
4e. QGULO eiling Amount of Cel and C-2 


5s. Amount _in Line 3 or 4, whichever is less _ eS 
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3. Other Needs shared by persons in household: 








4. Total of Family Budget Unit's share Ls 
Fe TOTAL NEEDS OF FAMILY BUDGET UNIT 

1. Total of B9 - Clothing 

2 Total of Bl2 = Food 

3e Total of C5 - Needs having ceiling 

4. Total of D4 - Other needs 


5e Total of E4 - Needs shared by household | 
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OTHERS IN HOUSEHOLD 





Name 


AREY 


“NET INCOME TO FAMILY BUDGET UNIT 
Source of Income 


Net earnings of mother in the home 

Net earnings of father in the home 

Net earnings of minors in the home 

Net income from others in the home 

Net income from program for self-support not included in Line 1 through 4 
Contribution from parent whose absence is cause of deprivation 
Contribution from parent otherwise absent 

Contribution from stepfather in the home 


Old Age & Survivors Insurance 


Veterans Benefits 


Enter in G on 
Total Net Income to Family Budget Unit reverse side 


COMPUTATION OF PROPERTY EXPENSE 


Payment on encumbrance (Princ. & int.) 


Prorata of taxes (1/12 x $ J 
Prorata of assessments (1/12 x $ ) 
Prorata of fire insurance (1/ x $ ) 


Upkeep and repairs 





Total Property Expense (Enter in E-1. Amount for Household) 





Relationship to || check if in 


R Youngest 
Elig. Child 
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AREA OFFICES 


LOS ANGELES OFFICE 
\MICHIGAN 8411 
MIRROR BUILDING 

145 SOUTH SPRING STREET 
12 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 NINTH STREET 
14 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 


DIRECTOR 


May 29, 1952 


ADDRESS REPLY TO: 


Hon. Frank Me Jordan 16 treet 
Secretary of State nt shila 
Room 109, State Capitol 

Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Aid to the Blind Manual 
Letter No. 11. 


These regulations were adopted by the State Social Welfare Board 
on May 15, 1952, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.6, and 11h(b), and are being 
filed in accordance with Sections 11380 and 11422 of the Government Code. 


These regulations are effective July 1, 1952, except for 
Sec. B-542 which is effective June 1, 1952. 


The regulations in Section B-5i2 are to be effective immediately 
upon filing with the Secretary of State, since this has been found necessary 
for the immediate preservation of the public peace, health and safety or 
general welfare and that notice and public procedure thereon are impracticable, 
unnecessary or contrary to the public procedure. 


Also attached are three copies of Aid to the Blind Manual Letter No. 10 
effective June 1, 1952, 


Very sincerely yours, 


Charles I. Schottland 
Director 


Attachments 

















AID TO THE BLIND MANUAL LETTER NO, 11 


The attached revisions numbered 87 through 93 are to be entered in 
your copy of the Manual of Policies and Procedures - Aid to the Blind and 
the revision numbers canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on May 15, 
1952. Sec. B-542 is effective June 1, 1952, and Secs. B-175, B-512, and B-752 
are effective July 1, 1952. 


Sec. B-175 has been revised to require recording of information in the 
county's control on pending applications in order that it will reflect the dates 
on which certain steps in the investigation process were completed; also to require 
that controls be established to insure prompt delivery of warrants to eligible 
applicants. The necessity for these controls arises out of the new policy governing 
"reasonable promptness" in the application process. 


Sec. B-542, as revised, provides that not only General Relief but 
also the value of basic needs provided by the Orientation Center for the Blind 
and the California School for the Blind are not considered as exempt income in 
APSB. 


Sec. B-512 as revised sets forth circumstances under which no federal 
participation is available in the first payment made to an applicant who is an 
inmate of a public institution. 


Sec. B-752 reflects an important change in the policy governing federal 
participation. It becomes effective July 1, 1952 and is the result of amendment 
to the Federal Social Security Act. Note that there will be no federal participation 
in payments made for July 1952 or subsequent months to recipients who are ~ 
patients in private institutions maintained for the purpose of treatment of 
tuberculosis or mental disease, or to patients in other private medical institutions 
as a result of diagnosis of tuberculosis or psychosis. Since the state law was not 
amended such persons, if otherwise eligible, will continue to receive assistance 
without federal participation. 


FILED 


in the offtes of thy Secretary 3 
of the Stove of Californie 

















‘B-175 COUNTY CARD FILES AND CONTROLS B-175 
(Rev. ) 


Sufficient card controls and files shall be maintained in the county to | 
insure that (1) identification and clearance can readily be made to expedite the 
processing of applications and to eliminate duplication, and that (2) action is 
taken when due. 


The county shall maintain a permanent card file of all persons who have 
made a request for aid, as defined in Sec. B-120. These cards shall be filed so 
as to be readily available for review and shall include the following information: 


1. Aid program 

2. Name and address of the applicant 
3. Date of request 

4. Nature of request 

5. Disposition of request 


6. If no application is signed, the reason the applicant did not con- 
tinue with the application. (a) 


If a request for aid is made but the application is not signed, the 
information secured during the interview shall be recorded in a manner which 
will be helpful in the event of a later application or a complaint. 


If a request for aid becomes an application, Se ehehalr be omer 4 


the "pending applications" control file after the date the application is signed 
and the state nunber “esther entered, on-the-card, The following additional in- 
formation shall be entered on the control cards 


1. The date evidence necessary to the establishment of eligibility was 
secured, i.e., the date the certification of eligibility was signed 
by the caseworker, or by the case supervisor, if the latter is re- 
quired by the county. : 


2. The date aid is authorized/by action of the board of supervisors or 
its delegated agent, 


The county shall also provide for suitable controls to insure that war- 
rants are delivered promptly after aid is authorized in accordance with Sec, B-207, 
Prompt Completion of Investigation, 


(Section Continued on Next Page) 


(a) To include provisions for control on prompt processing of applications. 

















B-175 (Continued) B-175 


Such other card files and controls as may be necessary shall be maintained 
in connection with: 


l. 
2. 


Pending applications, reapplications, and restorations 

Cases in which an application has been signed, but aid has been denied 
or discontinued, or in which the application has been canceled or 
withdrawn 

Active cases currently receiving aid 

Annual redeterminations of eligibility 

Transfers of cases to another county or from another county 
Completion of required period of county residence on non-county cases 
All requests for aid even though an application is not signed. 


(W&IC 3075, 3460) 


































Thé purpose of the following proposed revision to Sec, B-542 is pravidce 
that nof only general relief but also the-value off basic needs provided by the 
Orientation Center for thé Blind and the California School forthe Blind 
not considéred as exempt/ income, ~— : 


y ~ 





B-542 EXEMPT INCOME IN APSB B-542 
(Rev. ) 


The anrual net income of a recipient of APSB from all sources of a 
combined total value not exceeding $1,000, increased by one-half of that 
part of his annual net income which is in excess of $1,000, shall be con- 
sidered exempt income in determining the amount of aid. Excettion: (1) 
Income either in the form of general relief which is granted for any part of 
the period covered by the first APSB warrant; or (2) the value of basic needs 
furnished without charge to the recipient. by State Orientation Centers for the 
Blind or the California School for the Blind, is not exempt income, (See 
Sec, B~509; Residents of Certain Institutions Not Considered Inmates). Such 
income shall be considered in determining the grant of APSB for any month in 
which such income is received, 


Net income shall be determined by deducting from the gross income the 
expenses which are incident to its receipt, 


If an application for APSB has been approved, the recipient shall be 
entitled to receive the maximum amount of aid each month, and retain net 
income up to $1,000 within any one yearly income period. If a person has 
net income of more than $1,000 in a given yearly period, an amount equal to 
one-half of that part of his monthly income which is in excess of $1,000 is 
deductible from the maximum grant until the end of the yearly income period. 
(See Sec, B~642, Adjustment in Amount of Aid.) 


If the recipient is making an allocation to his spouse, no adjustment 
shall be made until the support of the spouse has been mst, but in no event 
shall the amount allocated to the support of the spouse exceed $1,000 ina 
given yearly period, Such allocation shall not be made until the recipient 
has had his full maximum of $1,000 exempt income, (See Sec, B~538, Division 
of Income with Spouse.) 


An applicant (including original application, restoration, anmal 
redetermination, transfer from ANB, and reapplication) for APSB who has a ' 
regular monthly net income in excess of $163.33 is ineligible for APSB even 
though he has a spouse without other means of support, 


An educational scholarship, which has been awarded to a recipient of 
APSB while he is regularly attending any public school in this state or any 
institution of higher learning in this state, shall not be deemed property, 
income, or resource for any purpose, and no deduction shall be made from the 
2 ca amount of aid because of such scholarship. (W&IC 3400,3447, 3460, 
3472 


(a) Change in policy 


(a) 
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pag FEDERAL PARTICIPATION IN ANB B-752 
Rev. 


There is no federal participation in APSB | 


A, Initial Payments 


The first payments made on new applications and restorations are initial 
payments. Federal participation is available in initial payments provided the 
county action occurs within the month for which the aid is granted and the 
warrant is delivered during the same month or not later in the following month 
than the time when such payment would normally be issued under the comty's 
customary fiscal procedure. Exception: ‘There is no Federal participation in 
the initial warrant paid to an inmate of a public institution in accord with 
Sec. B-512, if the recipient fails to move from the institution within the 
month for which the warrant is paid. 


Federal participation is available in initial payments as follows: 


1. If a retroactive payment has been made to adjust an appeal which 
has been filed, but not yet heard by the SSWB, or to carry out an 
apoeal decision by the SSWB. ‘The Federal Government participates 
in the payment for all or any part of the period during which the 
appeal was pending, plus the month during which the appeal was 
signed and the two preceding months, provided such period does 
not antedate the month in which payment was improperly denied or 
withheld, 


2. If an application for aid has been improperly denied and such 
action is later rescinded, The Federal Government participates 
in the payment for the month in which the rescinding action was 
taken end the two preceding months, provided such period does not 
antedate the month in which payment was improperly denied or with- 
held, 


3. If the beginning date of aid originally established on an 
application is not in accordance with the legal provisions of the 
W&IC and a subsequent corrective action is taken beginning aid at 
an earlier date. The Federal Government participates provided the 
retroactive aid is not for a month(s) prior to the month of the 
original action and further provided that the corrective action is 
taken by the end of the second month following that in which the 
original action was taken, 


Example 1: An application which was signed on July 15 
was approved by the county on September 15, aid to start 


(a) To meet federal requirements. 
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effective October 1. On October 25 the county discovers that 
aid should have been effective September 1 according to the 
provisions of the W&IC. On November 2 the county takes 

action correcting the erroneous beginning date of aid by 
ordering aid paid effective September 1, There is federal 
participation in the warrant issued in November for September 
as there would have been no retroactive initial payment if the 
original action in September had been correct. 


Example 2: An application which was signed on June 15 was approved 
by the county on October 15, aid to begin October 1. On 
October 25 the county discovers that aid should have been 
effective September 1 according to the provisions of the W&IC, 
On November 2 the county takes action correcting the erroneous 
beginning date of aid by ordering aid paid effective September 1. 
There is no federal participation in the aid paid in November 
for September as the original action occurred in October. Had 
aid been correctly approved from September 1 in October, there 
would have been no federal participation as the initial payment 
would have been retroactive. 
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C. Hospitalization 


federal participation is available for a recipient receiving medical or 
surgical care in a public medical institution in accordance with Sec. B~521, 
Recipients in Public Medical Institutions—-Federal Reimbursement, 


Federal participation is available in payments to patients in private 
hospitals or private institutions. Exception: Federal participation is not 
available in payments to patients in private hospitals or private institutions 
maintained for the purpose of treating persons suffering from tuberculosis or 
mental disease or if the patient is in another type of private hospital or 
institution with a diagnosis of tuberculosis or psychosis. Federal partici- 
pation is therefore not available in payments to recipients in private homes 
or institutions licensed by the State Department of Mental Hygiene to care (a) 
for the mentally ill or in private tuberculosis institutions licensed by the 
State Department of Public Health, 


If federal participation is in order on the first day of the month, 
the Federal Government participates in the payment for the full month although 
be i asi may be admitted to a tuberculosis or mental hospital during the 
month, 


Dy Guardianship 


: There is no federal participation in payments made to a guardian who 
is an employee of the SDMH, (See Sec, B-155, Guardianship.) 


(2) To meet federal requirements, 











